
MEMORANDUM OF SETTLEMENT

BETWEEN THE

CALGARY BOARD OF EDUCATION
(Employer)

AND THE

CALGARY BOARD OF EDUCATION STAFF ASSOCIATION FOR
PROFESSIONAL SUPPORT STAFF

(Association)

Whereas:

The Employer and the Association have engaged in collective bargaining;

Whereas:

The Employer and the Association have bargained all outstanding issues with
respect to the terms and conditions of employment;

And Whereas:

The Employer and the Association have arrived at an agreement governing all
the changes to the terms and conditions of employment to be included in a new
collective agreement;

The Employer and the Association agree to a Memorandum of Settlement as follows:

1. A thirty-two (32) month collective agreement, effective January 1, 2002 to August
31, 2004.

2. A 3% wage increase effective January 1, 2002.

3. A 3% wage increase effective September 1, 2002.

4. A 2% wage increase effective September 1, 2003.

5. A 2% wage increase effective March 1, 2004.
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6. Article 2  -  Duration and Term of Agreement

Clause 2.1 change to:

This Agreement shall be in full force and effect as of the first day of
January, 2002 and shall continue in full force and effect through the
thirty-first day of August, 2004 and from year to year thereafter, unless
terminated or amended in the manner hereinafter provided.

7. Article 3  -  Definitions

Clause 3.7 Add

A “temporary” employee is one who is employed for the purpose of
filling a position which has temporarily become vacant as a result of
the absence of a permanent employee.

OR

A “temporary” employee is one who is employed as a result of a
project or activity, the duration of which is less than nine months, or
such longer period of time as mutually agreed to by both parties on
a case-by-case basis.

A temporary employee’s employment  may be terminated at
Management’s discretion.

8. Article 7  -  Termination

Clause 7.2 change

From: Wh en eve r a n emp loyee 's ser vices ar e ter min at ed,  exce pt as
pr ovide d f or  in  Clau ses 3. 5,  3. 6 a nd  31 .2,  t he emp lo yee  sh all r ece ive
wr it ten  no tice of te rminat io n o f e mp loymen t of at le ast :

a) two (2)  we eks, if th e e mployee has b een  em ploye d b y the  
em ploye r f or  le ss th an fou r (4)  ye ar s;

b) fo ur  (4 ) wee ks if th e e mployee has b een  em ploye d f or  fo ur (4 ) 
ye ar s o r m or e b ut le ss tha n six (6 ) yea rs; 

c) five  (5 ) wee ks if th e e mployee has b een  em ploye d f or  six ( 6)  
ye ar s o r m or e b ut le ss tha n eig ht (8 ) year s; 

d) six (6)  we eks, if th e e mployee has b een  em ploye d f or  eight  ( 8)
ye ar s o r m or e b ut le ss tha n ten  (1 0)  ye ars, or
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e) eigh t ( 8) we eks if  t he emp lo yee  ha s bee n e mp loyed fo r t en 
(1 0)  ye ars o r m ore ,

or  a  su m o f mon ey eq ual to  t he wag es th e e mp loyee wo uld  ha ve 
ea rn ed if th e e mployee had  worked th eir  re gu lar  ho ur s o f wor k f or th e
pe riod of no tice a pp licable tog eth er  with th e m one y tha t is at lea st 
eq ua l t o t he  wa ges a n e mployee wou ld  ha ve ea rne d, if  su ch
em ploye e h ad  wo rke d the ir re gular ho urs of  work fo r the  pe riod of
no tice app licab le to  th e e mp loyee un der  th is clause,  th at is no t g iven. 

To: Wh en eve r a n emp loyee 's ser vices ar e ter min at ed,  exce pt as
pr ovide d f or  in  Clau ses 3. 5,  3. 6 a nd  31 .2,  t he emp lo yee  sh all r ece ive
wr it ten  no tice of te rminat io n o f e mp loymen t of at le ast :

a) th re e ( 3) we eks, if the  em ploye e h as be en em plo yed  b y t he 
em ploye r f or  le ss th an fou r (4)  ye ar s;

b) five  (5 ) wee ks if th e e mployee has b een  em ploye d f or  fo ur (4 ) 
ye ar s o r m or e b ut le ss tha n six (6 ) yea rs; 

c) six (6)  we eks if t he  em plo ye e h as be en emp lo yed  fo r six (6 ) 
ye ar s o r m or e b ut le ss tha n eig ht (8 ) year s; 

d) se ve n ( 7) we eks, if the  em ploye e h as be en em plo yed  f or eig ht 
(8 ) yea rs or  mo re bu t less t han  te n (10 ) yea rs,  or 

e) nine  (9 ) wee ks if th e e mployee has b een  em ploye d f or  te n ( 10 )
ye ar s o r m or e,

or  a  su m o f mon ey eq ual to  t he wag es th e e mp loyee wo uld  ha ve 
ea rn ed if th e e mployee had  worked th eir  re gu lar  ho ur s o f wor k f or th e
pe riod of no tice a pp licable tog eth er  with th e m one y tha t is at lea st 
eq ua l t o t he  wa ges a n e mployee wou ld  ha ve ea rne d, if  su ch
em ploye e h ad  wo rke d the ir re gular ho urs of  work fo r the  pe riod of
no tice app licab le to  th e e mp loyee un der  th is clause,  th at is no t g iven. 

Ca use 7 .3 ne w

No twith sta nd ing  th e abo ve in  Clause 7.2 , t he  we eks n ote d in this cla use  will
be  p aid  ou t to an em plo yee  subject  t o Article 7  - La yof f a nd  Re call and is
based on the following conditions:

1) the employee has not remained on the recall list for one year from
date of layoff;

2) the employee has not refused reasonable alternate employment for
which they are qualified, while on the recall list, offered by the
employer; and

3) the allowance is based on the employee’s salary as at the date of 
layoff.
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Ch an ge for me r clau se  7. 3 t o 7.4 

9. Article 8  -  Layoff and Recall

Clause 8.5 change second paragraph

From: Em ploye es la id off  in a cco rd ance wit h t his Article  shall r et ain  re ca ll
righ ts for  a  pe rio d of one  ( 1) yea r fro m t he  da te of  actua l lay-of f. 
Em ploye es sh all be  r eca lle d on the  b asis o f releva nt  at tribu tes as
ou tline d in Cla use  8 .3 and  seniority wh en re levant  a ttr ibu te s a re
eq uivalent .

Em ploye es be ing  re ca lle d sha ll be no tif ied  b y t he Bo ard  by r egiste re d
ma il to  th e emp loyee ’s last kno wn ad dre ss on  file. 

Th e recalled  em plo ye e(s) sha ll not if y t he Bo ard  of  t heir int ent  with in
five  (5 ) wor kin g d ays f rom  t he dat e of receipt of th e n otice  as
de te rmined  b y t he re cor ds of  re gistr ation.   Recalled  em plo ye es who 
do  n ot not if y t he Bo ard  with in the  a for eme nt ion ed time fra me  sh all b e
de em ed to ha ve ter minat ed th eir  em ploym ent  with  th e Boa rd. 

To : Em ploye es la id off  in a cco rd ance wit h t his Article  shall r et ain  re ca ll
righ ts for  a  pe rio d of one  ( 1) yea r fro m t he  da te of  actua l lay-of f. 
Em ploye es sh all be  r eca lle d on the  b asis o f releva nt  at tribu tes as
ou tline d in Cla use  8 .3 and  seniority wh en re levant  a ttr ibu te s a re
eq uivalent .

Th e Boa rd will att em pt to first  no tify emp lo yee s being re called  b y
ph on e, but  in a ny ca se,  em ploye es be ing  re ca lle d will b e n ot ified by
re giste red  m ail to  t he emp lo yee s last known add ress on file (a cop y
of  such  no tice sha ll be  se nt  to  th e Associat ion ).

Th e recalled  em plo ye e(s) sha ll not if y t he Bo ard  o f t heir int ent  with in
five  (5 ) wor kin g d ays f rom  t he dat e of receipt of th e n otice  as
de te rmined  b y t he re cor ds of  re gistr ation.   Recalled  em plo ye es who 
do  n ot not if y t he Bo ard  with in the  a for eme nt ion ed time fra me  sh all b e
de em ed to ha ve ter minat ed th eir  em ploym ent  with  th e Boa rd. 

10 . Ar ticle  9  -   Sala ry Ad min istra tio n

Clau se 9.7 .2  ch ang e

Fr om : An  e mploye e who  is t emp ora rily app ointe d t o a supe rviso ry po sit ion  
fo r a p eriod  excee ding fou r (4)  co nsecu tive wee ks sh all ha ve  th eir  
sa la ry incre ased  b y t en pe rce nt (1 0 %) o f gro ss fo r t he pe rio d o f 
ap po int men t.   T he sa lar y increa se sh all be  p aya ble  f rom  th e dat e t he  
ap po int men t become s eff ect ive.

To : An  e mploye e who  is t emp ora rily app ointe d, in  wr iting  to  a su per visor y
po sitio n f or  a per io d excee din g five ( 5)  co nse cu tive wor kin g d ays 
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sh all r ece ive t he gr eat er of  th e m in imu m o f the  ap plica ble  g rad e, or  
th e salary step  in  t he gra de  th at pr ovides a n incr ea se in sa lar y o f at 
le ast t en (1 0) per ce nt of th e e mployee’s cur ren t salary.  Th is salary 
in cr ease sha ll be pa yab le fr om the  e ffe ctive  da te of  th e a pp oin tme nt .

11 . Ar ticle  12 .4 .2  -  Hour s o f Wor k

Clau se 12. 4 cha nge 

Fr om : Twelve (12 ) mon th em plo yee s sha ll no rma lly work an  e xtr a f if tee n 
(1 5)  minut es pe r d ay in  lieu  of  th e eig ht (8 ) F rida ys off  d uring th e 
mo nt hs of Ju ly and  Augu st. 

To : Twelve (12 ) mon th em plo yee s sha ll no rma lly work an  e xtr a f if tee n 
(1 5)  minut es pe r d ay in  lieu  of  th e eig ht (8 ) F rid ays o ff du rin g t he  
mo nt hs of Ju ly and  Augu st. 

Th e pro visio n o f t his Clau se , which allows f or  eight  ( 8) days off  fo r
twelve (12 ) mon th em plo yee s,  is no t int end ed  to  cr ea te add it ion al
acco unt ing .

Therefore, the following employees will still be eligible to take the
eight (8) days off even though they may not have worked sufficient
additional time per day throughout the year:

• newly hired twelve (12) month employees;
• employees who transfer from a ten (10) month position to

a twelve (12) month position; and
• employees who return from a paid or unpaid leave of

absence.

Further, employees will not be reimbursed by the Board for the
previously worked additional fifteen (15) minutes per day during the
year should the employee:

• transfer from a twelve (12) month position a ten (10) month
position;

• commence a paid or unpaid leave of absence; or
• terminate their employment with, or have their employment

terminated by, the Calgary Board of Education for any reason.

12. Article 15  - Sick Leave with Pay
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Clause 15.7.1  change

From: An  e mploye e may be  g ran ted  g ene ral h ealth le ave , wit hou t p ay, f or a
pe riod of on e ( 1) ye ar.   A m edical cert ifica te may b e r equ ested  by t he
Bo ar d in sup por t o f an app licat ion  f or,  or  r etu rn fr om,  a le ave  of  t his
na tu re. 

To : An  e mploye e may be  g ran ted  g ene ral h ealth le ave , wit hou t p ay, f or a
pe riod of on e ( 1) ye ar.   A m edical cert ifica te may b e r equ ested  by t he
Bo ar d in sup por t o f an app licat ion  f or,  or  r etu rn fr om,  a le ave  of  t his
na tu re. 

Wh er e a n e mp loyee is ab sen t fro m t he ir posit ion  as a  re sult of hea lt h-
re la ted  re asons (wit h o r wit hou t p ay), the ir  po sit io n will b e h eld  f or a
pe riod of twelve con tin uou s calend ar  mo nth s beg inn in g f rom  t he fir st 
da y of the  e mploye e’s a bse nce.  Th er eaf ter , the  po sitio n will b e
po st ed and  staf fed  in a cco rd ance wit h a pplicable Cla use s in Art icles
6 an d 8 .

Th e Sup erint end ent  o f Hum an Re sou rce s or the ir  de sig na te may
gr an t e xte nsion s a t the  re qu est  of  m ana gem en t t o h old t he jo b
po st ing  fo r an add it ion al pe rio d o f tim e u p to a m aximu m o f thr ee
mo nt hs.   T he  Su per in ten den t of Hum an  Re sou rces or th eir  de signa te
sh all n otify th e Sta ff Associat ion  o f g ran te d e xte nsion s.

Wh en  an  em ploye e is able t o ret urn  f rom  a he alt h r elate d a bsence,
wh er e t heir position  ha s b ee n staf fe d a s a  r esu lt of  th e a bo ve,  th e
em ploye e sha ll be la id off  a nd recalled  as p er the  layo ff an d r eca ll
pr ovisions in Article 8 .

Clau se 15. 11  ch ang e

Fr om : A Vo cat ion al Re hab ilita tio n Pro gra m has be en  in tro du ced  by t he
Bo ar d t o p ro vid e p ro act ive  a nd ear ly in ter ve ntion of  re hab ilita tio n
se rvice s t o emp loyee s.  An  e mploye e who  is a bse nt fr om wor k for 
th ir ty (30 ) wor kin g days, an d who ha s b een  d eem ed by th e e mp loyer
to  b e a n a pp rop ria te  ca ndida te,  sh all p art icipa te in  th is ma nda tor y
pr og ram .

No twith sta nd ing  th e abo ve,  o the r e mp loyees who are  a bse nt fr om
wo rk du e t o illness/ disability may volu nte er  to  pa rt icipat e in this
re ha bilita tion pro gr am,  if  a ppr ove d by the  e mploye r. 

To : A rehabilitation program (Coordinated Assistance and
Rehabilitation for Employee Support - CARES) has been agreed to
by the parties to provide proactive and early intervention of
rehabilitation services to employees.  This program is designed with
clear processes making employees central to all decisions that may
affect them and their recovery.  An employee who is absent from
work for more than ten (10) working days will be contacted by
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Employee Health Resource Centre (EHRC) to participate in this
program.

Notwithstanding the above, employees may volunteer to participate
in this rehabilitation program at any time they are affected by an
illness or an injury.

13 . Ar ticle  16   -  Com pa ssiona te  Le ave  o f Abse nce

Clau se 16. 2 cha nge 

Fr om : On  r equ est , an emp lo yee  sh all b e g ra nte d u p to thr ee  (3 ) d ays leave
of  a bse nce , wit h p ay, in t he  event  o f seriou s inju ry, m ajo r sur ger y, 
cr it ica l illness o r oth er fa mily e me rge ncy f or the  p urp ose  o f a tte nd ing 
to  t he nee ds of  a “n ear  re la tive”.   An add it ion al two ( 2) da ys,  with  pa y,
ma y be gra nt ed at th e d iscre tio n o f the  Su pe rin ten de nt of Hu man 
Re so urces,  o r t heir design at e, sho uld t he circu mst an ces wa rr ant 
extr a t ime .

To : On  r equ est , an emp lo yee  sh all b e g ra nte d u p to five (5)  da ys le ave  o f
ab se nce , wit h p ay,  in t he event  of  serious inju ry,  m ajo r sur ger y,
cr it ica l illness o r oth er fa mily e me rge ncy f or the  p urp ose  o f a tte nd ing 
to  t he nee ds of  a “n ear  re la tive”.   Additional leave may be granted at
the discretion of the Superintendent of Human Resources, or their
designate, should the circumstances warrant extra time.

14 . Ar ticle  17   -  Par en tal Le ave

Th e ent ire  a rticle  h as bee n rewrit te n a s f ollows:

17 . PARENTAL L EAVES OF  ABSENCE

17 .1 Ma te rni ty Le ave 

17 .1. 0 An  e mploye e’s p osition will be held for  th e emp loyee  fo r a  m aximum  
of  t welve (1 2) con tinuo us mo nth s whe n t he em plo yee  t ake s M at ern ity
Le ave, Ado pt ion  Le ave, Ext en ded  Pa re nta l L ea ve,  Ed ucation / 
Im pr ove men t Lea ve,  G ene ral L eave o r any co mb ina tion  o f t hese 
le aves. 

17 .1 .1 Up on  re que st , a n e mp loyee wh o h as su cce ssf ully com plete d t he ir 
pr ob ationa ry pe rio d (minim um  six ( 6)  mo nth s)  sh all b e e ntitled to 
ma te rnity le ave  of  a bse nce  f or a p er iod  of  u p t o six (6 ) m on ths 
co mm encing  o n t he da te  o f t he birth  of  t he emp lo yee s’ ch ild . 
Ma te rnity le ave  ma y be com pr ise d o f hea lth -r ela ted  a nd non -h ealth- 
re la ted  pe riods.

17 .1 .2 An  e mploye e sha ll give the  Boar d a t lea st on e ( 1) mo nth ’s wr itt en
no tice of he r inte nt ion  to  t ake  a ma ter nit y lea ve.   Such n ot ice  sh all b e
acco mpa nie d by a m ed ica l cer tif ica te  in dicat ing  th at  th e e mp loyee is
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pr eg nan t a nd  givin g th e est ima te d d ate  o f b irt h. 

17 .1 .2. 1 A ma ter nit y lea ve sh all co mm ence o n the  da te  on  wh ich t he
em ploye e is una ble  t o work a s a  co nsequ ence of her  p reg nan cy. T he
ma te rnity le ave  in  n o case  shall e xt end  be yo nd six ( 6) mon th s f rom 
th e dat e o f bir th.   Par ent al le ave  m ay be available pur sua nt  to  ar ticle 
17 .3 .

17.1.3 Notwithstanding clause 17.1.1 an employee may take up to twelve
(12) weeks of maternity leave prior to the estimated date of birth.
This period of leave will be deducted from the period of maternity
leave that would otherwise be available after the birth.

17 .1 .4 Sh ou ld an em plo yee  wish  to  cont inu e par ticip ation in  th e b en efit
plan s d uring  ma ter nity lea ve  pr ovide d p ursua nt to clause 1 7. 1.1 , t he 
pr em ium s sha ll con tinue  to  b e shar ed  be twe en  th e Boa rd and  t he
em ploye e p ur sua nt to  ar ticle  20  of  t his Ag re eme nt.  Notice of  th e
em ploye e’s inte ntion  to  co nt inu e p ar ticipa tion in th e b ene fit p lan s
mu st  be  pr ovide d t o the  Bo ar d a t t he  sa me time the  m ate rnity le ave  is
re qu est ed. 

17 .1 .5 Up on  expir at ion  of  t he lea ve  pr ovide d p ursua nt to clause 1 7. 1.1 , t he 
em ploye e sha ll be re instat ed  in  th e position  sh e o ccupied at  th e t im e
ma te rnity le ave  co mm enced,  o r b e p ro vid ed with alt er nat ive  work of  a 
co mp ara ble  n atu re,  a t n o less t han  t he salar y a nd ot her  be ne fit s t ha t
we re  ap plica ble  at  t he tim e the  ma te rnity le ave  co mm enced. 

17.1.6 During the health-related period of maternity leave, the employee
shall accumulate sick leave and vacation time as per clauses 14.1,
14.2, 14.6, 15.1 and increment entitlement as per article 8.  During
the non-health-related period of maternity leave, an employee shall
not accumulate experience toward the granting of increments and
shall be ineligible for sick leave accumulation or allowance,
promotion or vacation entitlement.

17.1.7 An employee shall receive Supplementary Employment Benefits
which, when combined with Employment Insurance Benefits, are
equivalent to 100% of salary.  The payment of such benefits shall
commence on the date of birth of the employee’s child and will
continue during the health-related portion of the maternity leave
subject to clauses 17.1.8, 17.1.9, and 17.1.10.

17.1.8 Supplementary Employment Benefits will be paid without medical
documentation other than that required pursuant to clause 17.1.2
for a period up to eight (8) weeks following the date of birth of the
employee’s child provided the employee is otherwise eligible to
receive sick leave benefits.

17.1.9 Continuation of Supplementary Employment Benefits beyond eight
(8) weeks following the date of birth shall require a medical
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certificate pu rsuan t t o clause 15.3 of this agreement.

17.1.10 Supplementary Employment Benefits shall be paid during the
period in which the employee is in receipt of Employment Insurance
Benefits and shall include full salary during any waiting period up to
three (3) weeks prior to receipt of such benefits.

17 .2 Ad op tio n L ea ve

17 .2 .0 An  e mploye e’s p osition will be  he ld  fo r t he  em plo ye e f or a maximu m
of  t welve (1 2) con tinuo us mo nth s whe n t he em plo yee  t ake s M at ern ity
Le ave, Ado pt ion  Le ave, Ext en ded  Pa re nta l L ea ve,  Ed ucation /
Im pr ove men t Lea ve,  G ene ral L eave o r any co mb ina tio n of the se 
le aves. 

17 .2 .1 Up on  re qu est, an em plo yee  who has successfu lly co mp let ed th eir 
pr ob ationa ry pe rio d (minim um  6 mon th s) sha ll be  en title d t o ado ption 
le ave with ou t p ay fo r a  pe riod of up  to  six (6)  mo nt hs com me ncing on 
th e dat e t he  ch ild  is p laced  with th e e mployee for  t he pur po se of
ad op tio n.

17 .2 .2 An  e mploye e sha ll pr ovide th e Boar d,  in  wr it ing , wit h a s m uch n otice 
as p ossible of the  e mploye e’s inte nt ion  to  a cce ss ad opt ion  leave. In 
an y eve nt,  t he emp lo yee  sh all a dvise  th e Boa rd,  in  writ ing , at lea st 
on e (1)  mo nt h p rio r to the  d ate  th at  th e e mp loyee will com me nce 
ad op tio n lea ve,  un le ss the  d ate  of  t he child ’s pla ce men t wit h t he
em ploye e was no t f or ese eab le . I f t he  em plo ye e cann ot  co mply wit h
th e writte n not ice  r equ ire me nt,  th e emp loyee  mu st give the  Boar d
wr it ten  no tice at th e e arlie st possible  da te  th at th e e mployee will sta rt
or  h as sta rt ed ado pt ion  le ave.

17 .2 .3 Sh ou ld an em plo yee  wish  to  cont inu e par ticip ation in  th e b en efit
plan s d uring  ad opt io n leave,  gr ant ed  pu rsu an t t o cla use  17 .2 .2,  th e
pr em ium s sha ll con tinue  to  b e shar ed  be twe en  th e Boa rd and  t he
em ploye e p ur sua nt to  ar ticle  20  of  t his ag re eme nt.   Not ice  o f t he
em ploye e’s inte ntion  to  co nt inu e p ar ticipa tion in th e b ene fit p lan s
mu st  be  pr ovide d t o the  Bo ar d a t t he  sa me time the  a dop tio n lea ve is
re qu est ed. 

17 .2 .4 Up on  expir at ion  of  a dop tio n lea ve gr ant ed pu rsu ant  t o clau se  17 .2. 1, 
an  e mploye e sha ll be  re insta ted  in  t he posit ion  occu pie d a t the  time 
ad op tio n lea ve com me nce d, or  be  pr ovide d wit h a lte rn ative wo rk of a
co mp ara ble  n atu re,  a t n ot le ss tha n the  sa la ry and  o the r b en efits th at
we re  ap plica ble  at  t he tim e ado ption  le ave  comm enced .

17.2.5 During the period of adoption leave, an employee shall not
accumulate sick leave, allowance, promotion, vacation or increment
entitlement.
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17 .2 .6 A pr oba tio na ry or pe rma nen t emp loyee  ma y b e gra nte d up to a
ma ximum  of  t hre e ( 3)  da ys with pay f or the  p urp ose  o f comp le tin g
ne ce ssa ry do cum ent at ion  an d req uir em ent s r elating to  th e a do ption
an d custod y of a child. 

17.3 Parental Leave

17.3.0 An employee’s position will be held for the employee for a
maximum of twelve (12) continuous months when the employee
takes Maternity Leave, Adoption Leave, Extended Parental Leave,
Education / Improvement Leave, General Leave or any combination
of these leaves.

17.3.1 Upon request, an employee who has successfully completed their
probationary  period (minimum six (6) months) shall be provided
parental leave without pay as an extension to maternity leave or
adoption leave. The extended parental leave, maternity leave
and/or adoption leave shall not exceed the balance of the school
year in which the extended parental leave commences plus the
following school year.

17.3.2 An employee who has not accessed maternity leave or adoption leave
who has successfully completed their probationary period (minimum six
(6) months) is entitled to a parental leave without pay of up to thirty-seven
(37) weeks within fifty-two (52) weeks after the birth of the employee’s
child or after a child has been placed with the employee for the purpose
o f  a d o p t i o n .

17.3.3 Where both parents are permanent employees of the Board and
covered by this agreement, either or both parents may take the parental
leave.

17.3.4 The employee shall provide the Board with at least one (1) month
written notice prior to the requested parental leave.

17.3.5 The expiry date of parental leave in excess of thirty-seven (37)
weeks will coincide with the commencement of the applicable
school year unless some other date is agreed between the
employee and the Board.

17.3.6 Parental leave shall be at no cost to the Board.

17.3.7 While on parental leave of absence, an employee may access the
Board’s benefit plans at no cost to the Board.

17.3.8 Upon expiration of a parental leave, the employee shall be reinstated 
in the position occupied at the time the leave commenced or be 
provided with alternative work of a comparable nature, at not less 
than the salary and other benefits that were applicable at the time 
leavecommenced.

17.3.9 Notwithstanding clause 17.3.8, the employee’s return to work shall be 
contingent upon the availability of a suitable position where the 
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employee’s leave extends beyond the twelve (12) continuous months 
described in Clause 17.3.0.

17.3.10 During the period of parental leave, an employee shall not accumulate
sick leave, allowance, promotion, vacation or increment entitlement.

17.3.11 For births or adoptions occurring during the summer break, and for which
no maternity leave or adoption leave is taken, parental leave may
commence on the first day of the next school year.

17.4 Return To Duties Following Maternity, Adoption and Parental Leaves

17.4.1 An employee, scheduled to return to duties following a maternity,
adoption or parental leave of absence shall notify the Superintendent of
Human Resources or delegated authority in writing at least thirty (30)
calendar days prior to the scheduled end of the leave, confirming the
employee’s decision to return to duties.

17.4.2 Upon request, an employee on maternity leave may return to duties
before the expiration of six (6) weeks following the birth of the employee’s
child, providing the employee submits a medical certificate indicating that
the employee is fit to return to work and providing that a suitable position
is available.

17.4.3 Subject to clause 17.4.2, upon request, an employee may return to duties
prior to the scheduled expiration of maternity, adoption and/or parental
leave of absence of fewer than thirty-seven (37) weeks in duration by
providing notice in writing at least thirty (30) calendar days in advance of
the return date.

17.4.4 Upon request, an employee may return to duties prior to the scheduled
expiration of maternity, adoption and/or parental leave of absence in
excess of thirty-seven (37) weeks by submitting notice in writing at least
thirty (30) calendar days in advance of the return date and providing a
suitable position is available.

17.4.5 An employee who does not wish to resume employment following the 
scheduled maternity, adoption or parental leave must give at least thirty 
(30) calendar days written notice to terminate their employment.

17 .5 Pa te rni ty Le ave 

17 .5 .1 Up on  re que st , a  pr ob ationa ry or  pe rm ane nt em plo yee  who is a fat her 
sh all b e g ra nte d u p to two  ( 2) days pat ern it y leave wit h p ay at  th e
time  of  th e bir th of  th e e mp loyee’s child. 

15 . Ar ticle  19   -  Gen er al Lea ve  of  Ab se nce 

Ne w Cla use  1 9.1  as f ollows:

Graduation and Convocation Leave of Absence

Leave may be granted to an employee by their supervisor to attend the
employee’s or the employee’s spouse/child’s post-secondary convocation and/or
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high school graduation where the ceremony takes place during the employee’s
regularly scheduled work day.

Leave with pay may be granted each year (September 1 to August 31) up to a
maximum of:

a) one paid day for the attendance of a post-secondary convocation;
b) one half of a paid day for attendance of a high school graduation.

16 . Ar ticle  20   - G rou p Ben efit Pla n

Clau se 20. 2

Pa rt icipat io n in t he  Plan sh all be  a  co ndition of em plo yme nt.  Employe es mu st
co mp let e a n en ro llm ent  card  with in thirt y-o ne (3 1) days of the  f irst d ay of 
em ploym ent .  Th ere  is n o waitin g p er iod  fo r eligib ility.

NO TE: Minimum  ho ur s f or eligibilit y f or gr oup  be ne fit  plan  to  be  r eso lve d
be tween  th e Emp loyer  an d t he  Associa tio n.

17 . Ar ticle  23   -  Ser vice Gra tu ity

Clau se 23. 1 cha nge 

Fr om : At  t he tim e of ret ir eme nt or  re sig na tio n f ro m t he Bo ard , e mp loyees
sh all r ece ive a  gr at uit y b ased upo n the  fo llowing fo rmu la: 

Af te r t en (1 0) yea rs’ cont in uou s ser vice
-  o ne (1)  m ont h’s sala ry in   e ffe ct  at  th at  time. 

Af te r f ift ee n ( 15)  year s’ co ntinuo us se rvice 
- two ( 2) mo nth s’ sa lar y in eff ect  a t t hat  t ime .

Af te r t wen ty (2 0) ye ars’ con tin uou s ser vice
 -  t hre e ( 3)  mo nth s’ sa lar y in eff ect a t t ha t t ime .

To : At  t he tim e of ret ir eme nt or  re sig na tio n f ro m t he Bo ard , e mp loyees
sh all r ece ive a  gr at uit y b ased upo n the  fo llowing fo rmu la: 

Af te r t en (1 0) yea rs’ cont in uou s ser vice
-  o ne (1)  m ont h’s sala ry ba sed  on  t he emp lo yee ’s final ea rn ing s wit h
th e Boa rd un less t he  em plo ye e a dvise s Huma n Resour ce s, prior  to 
re tirem ent  o r r esign ation,  o f h igh er  ea rning s in a  p reviou s yea r

Af te r f ift ee n ( 15)  year s’ co ntinuo us se rvice 
- two ( 2) mo nth s’ sa lar y b ased on th e e mployee’s f in al ear nings with 
th e Boa rd un less t he  em plo ye e a dvise s Huma n Resour ce s, prior  to 
re tirem ent  o r r esign ation,  o f h igh er  ea rning s in a  p reviou s yea r
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Af te r t wen ty (2 0) ye ars’ con tin uou s ser vice
 -  t hre e ( 3)  mo nth s’ sa lar y based on  th e e mp loyee’s fin al ea rnings
with  th e Boa rd unless t he em plo yee  a dvises Huma n Resour ces, prior
to  r etirem en t o r r esign ation , o f h ig her  ea rn ing s in a p revio us yea r

18 . Ar ticle  26   -  Ded uctio n o f Due s

Clau se 26. 1 cha nge 

Fr om : Em ploye es,  a s a  co nd ition of  em plo ym ent , sha ll be su bje ct to 
de du ction of  du es as se t f ro m t ime  t o t ime  b y t he Associat io n.  Th e
Bo ar d a gre es to  de du ct such due s m on thly f ro m t he sa lar y o f the 
em ploye e a nd  su bmit the  to ta l d ues so collected  to  t he Associat ion  b y
th e fif tee nt h ( 15t h)  da y o f the  mo nt h f ollowing  th e collection of du es. 
In  t he spe cial case of "te n- mon th em plo yee s"  th e Boa rd agr ee s t o
de du ct the  d ues fo r the  mo nt hs of Ju ly and  Augu st fr om the  June  pa y
ch eq ue of th ese  em ploye es.   The  fu ll mo nth ly de duction will app ly in 
th e mon th ma de in ad van ce on  be half of emp lo yee s o n lea ve of 
ab se nce  with out  pa y which excee d f ou r ( 4) we eks at  a ny one  t ime .

To : Em ploye es,  a s a  co nd ition of  em plo ym ent , sha ll be su bje ct to 
de du ction of  du es as se t f ro m t ime  t o t ime  b y t he Associat io n.  Th e
Bo ar d a gre es to  de du ct such due s f ro m t he sa lar y o f the  em ploye e
an d sub mit  t he tot al du es so  co lle ct ed to th e Asso ciation by th e
fift een th (1 5th) of  th e m on th follo win g t he  co lle ct ion  of  d ues.

19 . Ar ticle  29   -  Par king

Clau se 29. 4 cha nge 

Fr om : Th e Boa rd ag ree s t ha t with  t he excep tio n o f the  Ed ucation  Ce ntr e
bu ildin g, available un se rviced  p arking  will be  a cce ssible, wit ho ut
ch ar ge,  to  e mploye es co ver ed  by th is Ag ree me nt.   Whe re emp lo yee s
ch oo se to access ser viced pa rking,  t hey will be  su bject  to  a n
asso cia ted  u tility f ee as se t b y t he  Bo ard .

To : Th e Boa rd ag ree s t ha t with  e xce ption  of  th e Edu cat io n Cent re 
bu ildin g a va ila ble  un se rviced  p arking  will be  a cce ssible, wit ho ut
ch ar ge,  to  e mploye es co ver ed  by th is Ag ree me nt.   Whe re emp lo yee s
ch oo se to access a va ila ble  service d par kin g,  th ey will be su bje ct to 
an  a sso cia te d u tilit y f ee as se t b y the  Bo ar d.  Wh er e e mployees
ch oo se to access a va ila ble  p arking  a t t he Ed uca tio n Cen tre  b uildin g
th ey will be  su bje ct  to  a fe e a s set  by th e Boa rd. 
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20 . Ar ticle  30   -  Sta ff  De velop men t F un d

Clau se 30. 1 cha nge 

Fr om : A fu nd in th e a mou nt  of  eigh t t hou sa nd ($8 ,0 00. 00)  d ollars is
availab le an nua lly t o m emb er s o f t he  Pr ofe ssion al Su ppo rt St aff 
em ploye e g ro up for  t he pur po se of pr ofe ssion al developm ent .

To : A fu nd in th e a mou nt  of  twen ty- five tho usa nd  ($ 25, 00 0.0 0)  d ollars is
availab le an nua lly t o m emb er s o f t he  Pr ofe ssion al Su ppo rt St aff 
em ploye e g ro up for  t he pur po se of pr ofe ssion al developm ent .

Ad d new Clau se 30. 2

Th e fun d r ef err ed to  in  Clau se 30. 1 may be  e nha nce d by up to  five th ousand 
($ 5, 000 .00 ) dollar s whe rein the  Bo ar d a gre es to  ma tch d ollar  fo r d ollar  an y
co nt rib ution  ma de by th e Association , u p t o a m aximu m o f f ive t hou sa nd
($ 5, 000 .00 ) dollar s per  ye ar .  The  m aximum  a mou nt th at the  Boar d will cont ribut e
to  t his Fu nd  sh all n ot excee d t hir ty th ousan d ( $30 ,0 00. 00)  d ollars in e ach  f iscal
ye ar .

Ch an ge for me r clau se s: 30 .2  to  30 .3 
30 .3  to  30 .4 
30 .4  to  30 .5 
30 .5  to  30 .6 

21 . Ar ticle  32   -  Mut ua l I nte re st Boa rd 

Clau se 32. 1 cha nge 

Fr om : A jo int  Co mm itt ee sh all be  e sta blish ed to discu ss mat te rs of mu tua l
co ncern  an d make r ecomm end at ion s.  T he Com mitte e sha ll be
co mp ose d o f fou r ( 4)  re pre se nta tives to  be  a ppo int ed  by
Ma na gem ent  a nd fou r (4)  re pr ese nta tives to  b e a ppo in ted  by t he
Asso cia tio n and  on e (1)  re pr ese nta tive fro m the  Ca lg ary Bo ar d o f
Ed ucation Tr ust ees. The  Bo ar d o f T ru ste es,  M ana gem en t a nd th e
St af f Asso ciation sh all an nu ally n ot ify ea ch  ot her , in writing,  as t o t heir
ap po int ees.  Th e Com mit tee  shall m ee t a s d ee med  ne ce ssa ry by th e
me mb ers bu t not  le ss th an se mi- ann ua lly.

To : This joint Committee shall meet to discuss matters of mutual
concern and make recommendations.  The Committee shall be
composed of:

a) up to six (6) representatives appointed by Management;

b) up to six (6) representatives appointed by the Staff
Association; and
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c) one (1) representative of the Calgary Board of Education
Trustees.

The Board of Trustees, Management and the Staff Association
shall annually notify each other, in writing, as to their appointees.
The Committee shall meet monthly (September through June)
unless otherwise agreed to by the committee members.

NOTE: The Main Body of the Support Staff Agreement has Article
33 Mutual Interest Board.  It is understood that there will be
one  Mutual Interest Board meeting to cover both Staff
Association Agreements.

22. Article 36  -  Materials and Equipment Management Allowance

New Clause 38.1 as follows:

Employees who are specifically designated by management as responsible for
transporting, storing, loading and unloading Board materials (equipment, supplies
and additional tools), on a regular day-to-day basis, shall receive an
inconvenience allowance of fifteen dollars ($15.00) biweekly.

(NOTE: This new clause will result in the deletion of Clause 29.2.)
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LETTERS OF UNDERSTANDING
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LETTER OF UNDERSTANDING RE: APPLICATION OF CLAUSE 12.6 TO REACH
EMPLOYEES

The following practices as agreed on June 3, 1997, concerning lieu time for exceptional
workload or excessive hours must be adhered to:

• One half day of lieu time is due to the employee for a “long day”.  A long day is by
definition ten (10) or more hours comprised of billable hours plus travel.

• One half day of lieu time is due for an overnight stay.  Where both a long day and an
overnight stay occur on the same day, a whole day of lieu time is due to the
employee.

• Lieu time is to be taken at times to be mutually agreed upon between the employee
and the supervisor of the R.E.A.C.H. program.  It is understood that in order for lieu
time not to accumulate to unmanageable levels, it should be taken as closely as
possible to the time that is was accrued.

• It is understood that Winter and Spring break are by definition mutually agreeable
times.

on behalf of the
Calgary Board of Education

on behalf of the
C.B.E. Staff Association

Date
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CBE Staff Association and Calgary Board of Education

2002 Bargaining

November 21, 2002

LETTER OF UNDERSTANDING - CLAUSE 9.8.2 SALARY GRADES (Staff Association PSS)

This letter represents an understanding reached between the Staff Association and the Calgary
Board of Education with respect to the process to be used by the Board in establishing new
salary grades or effecting changes to existing salary grades as per Clause 9.8.2 of this
Collective Agreement.

1. When Management establishes new salary grades or effects changes to existing salary
grades, a designate from Human Resources shall advise the Staff Association in writing
seven (7) days prior to any employee(s) being notified.

2. Should the Staff Association deem the new salary grades, or changes effected to
existing salary grades, as established by Management, to be unsatisfactory, the
Association may request a meeting with the designate of Human Resources in an
attempt to resolve any outstanding issues.  If agreement is reached, the decision is
formally signed off.

3. In the event that no agreement is reached, the parties agree to submit the dispute to two
(2) appointees qualified in wage determination and administration, one of whom is
appointed by Management and the other by the Association.  Such appointees shall
meet and hear all pertinent matters and render a decision within fourteen (14) days of
their first meeting.  Agreement by the appointees shall be final and binding upon both
parties.

4. Should the appointees fail to unanimously reach a decision, they may appoint a third
party to serve as Chair, who holds similar qualifications and is experienced in the field of
job evaluation.  A majority decision of the three (3) appointees shall be final and binding
upon both parties.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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LETTER OF UNDERSTANDING - CONTRACTING OUT (Staff Association PSS)

The Staff Association and the Calgary Board of Education negotiating teams have, in the
interest of ensuring an open and honest process for discussing potential contracting out of
services by the Board, agreed to the following process:

1. When situations occur that result in the Board considering contracting out services that
fall under the bargaining certificate of the CBE Staff Association, Management will inform
the Superintendent of Human Resources or their designate.

2. The Superintendent of Human Resources, or their designate, will immediately inform the
Staff Association of such situations.

3. The Staff Association may request the opportunity to meet with management of the work
unit considering contracting out.  The Superintendent of Human Resources, or their
designate, will arrange for the parties to meet and will assist in establishing an agenda.
It is understood that this will occur in a timely fashion.

4. The Staff Association and Management will meet to:

♦  enable the parties to articulate and understand the rationale for considering the
contracting out service;

♦ clarify the interests of the parties;
♦  identify and address the potential impact of contracting out on the Staff Association

and its members;
♦  explore options to contracting out that may lessen the impact on the Staff

Association and its members.

It is understood that the parties may mutually agree to meet on more than one occasion
to address identified issues.  The Superintendent of Human Resources, or their
designate, will, at the request of either party, facilitate such meetings.

5. The parties agree to communicate any decisions reached to Staff Association members
affected.  The process for such communications may be mutually agreed upon.

6. Following the implementation of any decisions relating to the contracting out of services,
and where such actions impact the Staff Association and its members, the parties agree
to meet to assess and evaluate the process outlined in this document.  The
Superintendent of Human Resources, or their designate, will assume responsibility for
seeing that this occurs.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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LETTER OF UNDERSTANDING - CLAUSE 9.8.1 - JOB EVALUATION (Staff Association
PSS)

This letter represents an understanding reached between the Staff Association and the Calgary
Board of Education with respect to the process to be used by the Board in establishing new job
evaluations or effecting changes to existing job evaluations as per Clause 9.8.1 of this
Collective Agreement.

1. When Management deems it necessary or advisable to evaluate a new position
description or revise an existing position description, the matter will be submitted to the
Job Evaluation Committee for consideration.  The composition of this committee shall
include:

♦ a designate from Human Resources as Chair;
♦ management representatives from appropriate C.B.E. work units;
♦ an ex-officio (non-voting) designate from the C.B.E. Staff Association.

2. Decisions arising from the Job Evaluation Committee shall be communicated jointly by
the Chair or their designate and the Staff Association representative to the Staff
Association within seven (7) days.  Agreement by the Staff Association will result in the
issue being formally signed off.

3. Should the Staff Association fail to agree with a decision of the Committee, a meeting
with the Association shall be called by the Chair or their designate to discuss unresolved
issues.  If agreement is reached, the decision is recommended to the Job Evaluation
Committee and, if accepted, re-submitted to the Staff Association to be formally signed
off.

4. In the event that no agreement is reached, the parties agree to submit the dispute to two
(2) appointees qualified in wage determination and administration, one of whom is
appointed by Management and the other by the Association.  Such appointees shall
meet and hear all pertinent matters and render a decision within fourteen (14) days of
their first meeting.  Agreement by the appointees shall be final and binding upon both
parties.

5. Should the appointees fail to unanimously reach a decision, they may appoint a third
party to serve as Chair, who holds similar qualifications and is experienced in the field of
job evaluation.  A majority decision of the three (3) appointees shall be final and binding
upon both parties.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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LETTER OF UNDERSTANDING

LIABILITY INSURANCE FOR PROFESSIONAL SUPPORT STAFF

This letter represents an understanding reached between the Calgary Board of
Education and Calgary Board of Education Staff Association regarding further study and
discussions of Liability Insurance as it pertains to Professional Support Staff.  All
interested parties are to be represented in this study and discussion.

Further, there is an understanding that the Liability Insurance only for the Psychologist
position in the Suspension process will be paid by the Calgary Board of Education.  This
payment will be based on the submission of a receipt by that individual for liability
insurance and will be paid on a pro-rata basis based on the individual’s FTE.

Continued payment for this liability insurance will be subject to change pending the
results of the study and discussion as noted above.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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SALARY SCHEDULE
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All of which is agreed to this ____________day of _______________,
2003, at Calgary, Alberta.

______________________ ____________________
On Behalf of the Calgary On Behalf of the Calgary
Board of Education Board of Education Staff

Association


