
MEMORANDUM OF SETTLEMENT

BETWEEN THE

CALGARY BOARD OF EDUCATION
(Employer)

AND THE

CALGARY BOARD OF EDUCATION STAFF ASSOCIATION
(Association)

Whereas:

The Employer and the Association have engaged in collective bargaining;

Whereas:

The Employer and the Association have bargained all outstanding issues with
respect to the terms and conditions of employment;

And Whereas:

The Employer and the Association have arrived at an agreement governing all
the changes to the terms and conditions of employment to be included in a new
collective agreement;

The Employer and the Association agree to a Memorandum of Settlement as follows:

1. A thirty-two (32) month collective agreement, effective January 1, 2002 to August
31, 2004.

2. A 3% wage increase effective January 1, 2002.

3. A 3% wage increase effective September 1, 2002.

4. A 2% wage increase effective September 1, 2003.

5. A 2% wage increase effective March 1, 2004.

6. Adjust Salary Grid, Grade C by adding one salary step (new Step 9) to the grade
effective September 1, 2002.

7. Adjust Salary Grids Grade H, I & J by eliminating the present salary step 1
shifting the grid and adding new salary step 9 effective September 1, 2002.

8. Eliminate Educational Interpreters/Senior Educational Interpreter Salary Grid and
place Educational Interpreters and Senior Educational Interpreter in the Main
Salary Grid in Grades G and H respectively effective September 1, 2002.
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9. Article 2  -  Duration and Term of Agreement

Clause 2.1 change to:

This Agreement shall be in full force and effect as of the first day of
January, 2002 and shall continue in full force and effect through the
thirty-first day of August, 2004 and from year to year thereafter, unless
terminated or amended in the manner hereinafter provided.

10. Article 3 -- Definitions

Clause 3.7 change from:

From: A “te mp ora ry"  e mploye e is one  who is em plo yed  f or the  p urp ose  o f
filling  a po sit ion  which h as te mpo ra rily b ecome  va ca nt as a result  o f
th e absence of a p er man ent  e mploye e or as a result  o f a  pr oject  or 
activit y, th e d ura tion of wh ich  is less th an  nine (9 ) m ont hs, o r such
lo ng er per io d o f t im e which is mut ua lly ag re ed to by bo th pa rties on  a
ca se -by-ca se  ba sis, and  wh ose e mploymen t m ay be  te rm ina ted  a t
Ma na gem ent 's discr et ion .

To: A “temporary” employee is one who is employed for the purpose of
filling a position which has temporarily become vacant as a result of
the absence of a permanent employee.

OR

A “temporary” employee is one who is employed as a result of a
project or activity, the duration of which is less than nine months, or
such longer period of time as mutually agreed to by both parties on
a case-by-case basis.

A temporary employee’s employment  may be terminated at
Management’s discretion.

11. Article 5  -  Employment, Job Postings, Promotions, Transfers and
Probationary/Trial Periods

Clause 5.4.1 change

From: Pr ef ere nce  f or pro mo tio n a nd  co nside rat ion  f or tra nsfer  sh all b e g iven
to  a pplica tions fr om  pe rma ne nt emp lo yee s o n the  ba sis o f
qu alificat io ns for  t he app licab le po sit ion s.   Applications f or tra nsfer  will
no t nor mally be  co nside red  f rom  em ploye es wh o h ave  less th an 
twelve (12 ) mon ths’ ser vice in the ir  pr ese nt  po sit io ns.   All re levan t
at tr ibu tes, includ in g skills, t raining,  kn owled ge,  e fficie ncy a nd
pe rsona l suitab ility, shall be con sider ed in  evalu at ing  qu alificat io ns
pr io r t o t he  in ter viewing pr oce ss.   The  fina l d ete rm ina tio n of
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ca nd ida tes t o b e int erviewed  is th e respon sibility o f t he Em plo yee 
Se rvice s d esign ate .

To : Pr eference for promotion and consideration for transfer in filling
vacancies shall be given to applicants from permanent employees on the
basis of qualifications for the applicable positions.  Applications for
transfer will not normally be considered from employees who have less
than twelve (12) months' service in their present position.  All relevant
attributes, including skills, training, knowledge, efficiency and personal
suitability, shall be considered in evaluating qualifications prior to the
interviewing process.  The final determination of candidates to be
interviewed is the responsibility of the Human Resources designate.

Temporary employees who have served a minimum of (12) months in the
same position may be considered for the filling of vacancies subject to the
requirements of the previous paragraph.

12. Article 6  -  Termination

Clause 6.2 change

From: Wh en eve r a n emp loyee 's ser vices ar e ter min at ed,  exce pt as
pr ovide d f or  in  Clau ses 3. 6,  3. 7 a nd  32 .2,  t he emp lo yee  sh all r ece ive
wr it ten  no tice of te rminat io n o f e mp loymen t of at le ast :

a) two (2)  we eks, if th e e mployee has b een  em ploye d b y the  
em ploye r f or  le ss th an fou r (4)  ye ar s;

b) fo ur  (4 ) wee ks if th e e mployee has b een  em ploye d f or  fo ur (4 ) 
ye ar s o r m or e b ut le ss tha n six (6 ) yea rs; 

c) five  (5 ) wee ks if th e e mployee has b ee n emp loyed  fo r six (6 ) 
ye ar s o r m or e b ut le ss tha n eig ht (8 ) year s; 

d) six (6)  we eks, if th e e mployee has b een  em ploye d f or  eight  ( 8)
ye ar s o r m or e b ut le ss tha n ten  (1 0)  ye ars, or

e) eigh t ( 8) we eks if  t he emp lo yee  ha s bee n e mp loyed fo r t en 
(1 0) ye ars or  m ore ,

or  a  su m o f mon ey eq ual to  t he wag es th e e mp loyee wo uld  ha ve 
ea rn ed if th e e mployee had  worked th eir  re gu lar  ho ur s o f wor k f or th e
pe riod of no tice a pp licable to the  e mploye e,  or  a co mbinat io n o f a 
po rt ion  of  t he not ice o f t er min ation  re quire d t oge th er wit h the  mo ne y
th at  is at  least e qu al to th e wage s an emp lo yee  wo uld h ave  e arn ed,  if
su ch  em plo ye e h ad wo rke d t he ir reg ular hou rs of  wo rk fo r t he  pe rio d
of  n otice ap plicab le  to  th e emp loyee  un der  t his clau se,  th at  is no t
give n.
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To: Wh en eve r a n emp loyee 's ser vices ar e ter min at ed,  exce pt as pr ovided  f or in
Clau ses 3. 6,  3. 7 a nd  32 .2,  t he emp lo yee  sh all r ece ive writ te n n otice  of 
te rm ina tio n of emp lo yme nt of  at  le ast:

a) th re e ( 3) we eks, if the  em ploye e h as be en em plo yed  b y t he em plo ye r
fo r less t ha n f our  ( 4) yea rs;

b) five  (5 ) wee ks if th e e mployee has b een  em ploye d f or  fo ur (4 ) year s
or  m ore  bu t less t ha n six (6 ) year s; 

c) six (6)  we eks if t he  em plo ye e h as be en emp lo yed  fo r six (6 ) yea rs or 
mo re  bu t less t han  e igh t ( 8)  ye ars;

d) se ve n ( 7) we eks, if the  em ploye e h as be en em plo yed  f or eig ht  (8 )
ye ar s o r m or e b ut le ss tha n ten  (1 0)  ye ars, or

e) nine  (9 ) wee ks if th e e mployee has b een  em ploye d f or  te n ( 10 ) year s
or  m ore ,

or  a  su m o f mon ey eq ual to  t he wag es th e e mp loyee wo uld  ha ve  ea rne d if
th e emp loyee  ha d wor ked  th eir r egu la r h our s of wor k for  th e per iod  o f n otice 
ap plica ble  t o t he em plo yee , or a com bin ation  of  a po rtion of  th e n ot ice  of 
te rm ina tio n req uir ed  to get he r with  t he mon ey th at is at  le ast e qua l to the 
wa ge s a n e mp loyee wo uld  ha ve  ea rne d,  if  su ch  em plo ye e h ad wo rke d t he ir
re gu lar  ho ur s o f wor k f or th e p eriod  of  no tice app licab le to  th e e mp loyee
un de r t his clau se,  t hat  is n ot given .

Clau se 6.3  n ew

No twith sta nd ing  th e abo ve in  Clause 6.2 , t he  we eks n ote d in this cla use  will
be  p aid  ou t to a laid o ff em plo yee  subject  t o Article 7  - La yof f a nd  Re call and 
is based on the following conditions:

1) the employee has remained on the recall list for one year from date 
of layoff;

2) the employee has not refused reasonable alternate employment for
which they are qualified, while on the recall list, offered by the
employer; and

3) the allowance is based on the employee’s salary as at the date of 
layoff.

Ch an ge for me r clau se  6. 3 t o 6.4 

13 . Ar ticle  7  -   L ayo ff  an d Recall

Clau se 7.1 .2 ch an ge

Fr om : Th e Boa rd sh all en de avo ur to  pr ovide  fo ur (4 ) weeks not ice  in writ in g 
to  p erm ane nt  em plo ye es laid off  pe nd ing  re ca ll.   Howeve r, in  an y 
even t, per ma nen t e mp loyees laid  of f pen din g recall shall b e given two
(2 ) wee ks n ot ice  in  writ ing  o r t wo (2 ) weeks pay in  lieu  of  n otice.   The  
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em ploye e who  is la id  of f sha ll sub mit t heir pre sen t add ress and  
te le pho ne nu mbe r t o Emp loyee  Se rvice s.

To : Th e Boa rd sh all en de avo ur to  pr ovide  fo ur (4 ) weeks not ice  in writ in g 
to  pe rm ane nt em plo yee s laid o ff  pe nding  re call.   Howe ve r, in an y 
even t, per ma nen t e mp loyees laid  of f pen din g recall shall b e given 
th re e ( 3) we eks no tice in wr iting or  th ree  ( 3) wee ks pa y in lie u o f 
no tice.   T he  em plo ye e who is la id of f shall sub mit  t heir pr esent  
ad dr ess an d teleph on e n umb er  to  Em ploye e Ser vices. 

Clause 7.2.2 Change

From: In  t he eve nt  th at two o r m or e e mployees po ssess eq ua l senior ity,
eq ua l r ela tive mer it , a nd sh are  th e sam e f ie ld of em plo yme nt  an d f ull-
time  eq uivalency cat ego ry,  t he emp lo yee s t o be ret ained  sh all b e
de te rmined  b y t he dr awing of  lo ts. 

To: In  t he eve nt  th at two o r m or e e mployees po ssess eq ua l senior ity in 
acco rda nce  with  Clau se 23. 1,  eq ual r ela tive mer it,  a nd sha re  th e
sa me  field  o f e mploymen t a nd  fu ll- time equ ivale ncy cate gor y,  th e
em ploye es to  be  re ta ine d sha ll be de ter min ed  by th e tot al
accu mulative  ho urs o f service with  t he Calga ry Boa rd  of  Ed ucation. 
Sh ou ld a t ie  st ill e xist, th e e mployees to  b e r eta in ed sha ll be 
de te rmined  b y t he dr awing of  lo ts. 

Clause 7.2.3 Change

From: Wh er e a n e mp loyee ha s b een  laid  of f,  su ch em plo yee  m ay displace 
an ot her  em ploye e in the  sa me  field  o f e mploymen t a nd  th e sam e f ull-
time  eq uivalency cat ego ry on ly if th ey have mor e t ha n t wo (2 ) year s
co nt inu ous service  with  th e Boa rd an d h ave  six (6)  m ont hs gr eat er
se niority th an the  e mploye e to be displace d.   Such  e mploye es, when 
exer cising  t hese r ig hts, sha ll be co nsider ed  as ha ving mad e a late ra l
tr an sfe r; un der  th ese circum sta nce s,  a six ( 6) mon th  tr ial p eriod,  a s
pe r Cla use  3 .9 will not  be  r equ ire d. 

To : Wh er e a n e mp loyee ha s b een  laid  of f,  su ch em plo yee  m ay displace 
an ot her  em ploye e in the  sa me  field  o f e mploymen t a nd  th e sam e f ull-
time  eq uivalency cat ego ry on ly if th ey have mor e t ha n o ne (1 ) year 
co nt inu ous service  with  th e Boa rd.   Such e mp loyees, whe n
exer cising  t hese r ig hts, sha ll be co nsider ed  as ha ving mad e a late ra l
tr an sfe r; un der  th ese circum sta nce s,  a six ( 6) mon th  tr ial p eriod,  a s
pe r Cla use  3 .9 will not  be  r equ ire d. 

Clau se 7.7 .2  ch ang e

Fr om : Em ploye es sh all be  r eca lle d on th e basis of  first ly, t heir fie ld of 
em ploym ent ; second ly, t heir full-t im e e quiva len cy ca teg ory; thirdly, 
th eir r ela tive mer it ; a nd fo urt hly, the ir se nio rit y. 
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To : Em ploye es sh all be  r eca lle d on the  b asis o f fir stly,  th eir  f ield o f
em ploym ent ; second ly, t heir full-t im e e quiva len cy ca teg ory; thirdly, 
th eir r ela tive mer it ; a nd fo urt hly, the ir se nio rit y.   I n t he  event  t hat  two
or  m ore  em ploye es po sse ss eq ual se niority,  e mploye es will be 
re ca lle d in accord an ce wit h Cla use  7 .2. 2.

Clau se 7.7 .3   n ew

Em ploye es de clinin g recall in a cco rd ance wit h Clau se  7. 7.2 , sha ll
re ta in layof f stat us fo r a  p eriod of  on e yea r f rom  t he dat e of layof f a nd
ma y app ly fo r p ost ed  po sit io ns the y are  in te rested  in.  As a  re sult of
de clining re call, th e p rovision s o f Cla use s 7.7 .4,  7 .7. 5 a nd  7. 7.6  will
no t app ly. 

Ch an ge for me r clau se s: 7. 7. 3 t o 7 .7 .4
7. 7. 4 t o 7 .7 .5
7. 7. 5 t o 7 .7 .6

14 . Ar ticle  8  -   Sala ry Ad min istra tio n

Clau se 8.1 1 cha nge 

Fr om : A pe rma nen t emp loyee  wh o t akes an ad dit ion al po sit io n in a  lowe r
Gr ou p shall be paid at the  same  st ep  in  th e lower Gr oup .

To: A permanent employee who takes an additional permanent or
temporary position in a lower or the same Salary Grade shall be
paid at the same step in the lower or the same Salary Grade.
However, where the step does not exist, the employee shall be paid
at the maximum of the applicable Salary Grade.

15 . Ar ticle  11   -  Hou rs of  Wo rk

Clau se 11. 2. 3 chan ge 

Fr om : Fo r eig ht (8 ) weeks,  within the  pe riod com me ncing th e last  week of 
Ju ne  an d e nd ing  th e last wee k o f t he  su mme r recess, the  no rm al
wo rking  ho ur s shall be tho se  ho urs a s specif ied  in  Clau se 11 .2 .1
ab ove, for  f our  (4 ) con secut ive  da ys pe r wee k b etwee n M ond ay an d
Fr id ay. 

To : In the period commencing with the first Monday in June and ending
the last week of summer break, the normal working hours shall be
those as specified in Clause 11.2.1 above, except during the weeks
when one of the eight (8)  days off are taken.  During these weeks
the normal working hours will be in effect for 4 days during the
week Monday through Friday.   Generally the days off referred to in
this Clause are either Monday or Friday.
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Clause 11.2.4 change

From: Th e pro visio ns of Clause 1 1. 2.3  sh all n ot ap ply if , in the  view of 
Ma na gem ent , sta ff ar e r equ ir ed for  t he eff icien t o pe rat ion  o f t he
scho ol( s)/ de par tme nt (s)  co ncern ed,  a nd pro vidin g a n alt ern at ive 
sche dule f or  an  eq uivalent  n umb er of  da ys of f is p ro vid ed to  th e
em ploye e a ff ect ed. 

To : The provisions of Clause 11.2.3 shall not apply if, in the view of
Management, staff are required for the efficient operation of the
school(s)/department(s) concerned.  When a day(s) off schedule is
changed, an alternate schedule outlining the equivalent number of
day(s) off should be provided to the employee(s) affected.

Clause 11.2.5 change

From: As p reviou sly a gre ed , Clau se s 1 1.2 .1  an d 1 1. 2.3 , which allow fo r
Fr id ays of f dur ing  t he sum me r m ont hs fo r t we lve  mo nt h e mployees,
we re  no t int end ed to  cr eat e add ition al accou nting fo r n ew em plo yee s
hire d d uring  th e sch ool ye ar , o r f or  th ose  e mploye es wh o lea ve the 
Bo ar d d uring  th e sch ool ye ar  (i.e.  t hose e mp loyees who ter minat e
th eir e mploymen t wit h t he Bo ard  du ring the  scho ol ye ar sha ll no t b e
re im bur sed  f or the  a dditio na l f ift ee n ( 15)  m inu tes worked pe r d ay) .

To: The provisions of Clauses 11.2.1 and 11.2.3 (Clause 12.4 in PSS
respectively), which allow for eight (8) days off for twelve month
employees, are not intended to create additional accounting.

Therefore, the following employees will still be eligible to take the
eight (8) days off even though they may not have worked sufficient
additional time per day throughout the year:

• newly hired twelve (12) month employees;
• employees who transfer from a ten (10) month position to

a twelve (12) month position; and
• employees who return from a paid or unpaid leave of

absence.

Further, employees will not be reimbursed by the Board for the
previously worked additional fifteen (15) minutes per day during the
year should the employee:

• transfer from a twelve (12) month position a ten (10)
month position;

• commence a paid or unpaid leave of absence; or
• terminate their employment with, or have their

employment terminated by, the Calgary Board of
Education for any reason.
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Clause 11.3.1 change

From: Em ploye es sh all be  e ntitle d to two  ( 2) fif te en (15 ) min ute  work br ea ks
fo r each f ull d ay wo rke d, on e in t he  fo ren oo n a nd on e in t he 
af te rno on,  t ime s t o be desig nat ed by Ma nag em ent .

To : Em ploye es sh all be  e ntitle d to two  ( 2) fif te en (15 ) min ute  b rea ks fr om 
wo rk fo r e ach f ull d ay wor ke d, one  in t he mo rning an d one  in  t he 
af te rno on,  t ime s t o be desig nat ed by Ma nag em ent .

Em ploye es wh o work less th an  th ree  ( 3) hou rs in  on e (1)  da y are  no t 
en title d t o a p aid  b rea k f ro m work.

Em ploye es wh o work t hre e ( 3)  to  five  (5 ) h ou rs in on e ( 1) da y a re 
en tit le d t o o ne  (1 ) p aid f ift ee n ( 15)  m inu te br eak fr om  wo rk. 

Em ploye es wh o work m ore  th an  five (5 ) h our s in one  ( 1) day a re 
en title d t o two  (2 ) paid f if tee n ( 15 ) m inu te  br eaks fro m wor k.

16 . Ar ticle  12   -  Ove rt ime 

Clau se 12. 2 cha nge 

Fr om : Over tim e will b e paid f or  an y h ou rs wor ke d o n Sat urd ay or  Su nda y. 
Th e fir st two ( 2) ho urs wo rked on th e weeken d will b e p aid  a t o ne an d
on e- half ( 1 _) tim es an d a ll su bse qu ent  ho ur s will b e p aid  a t d oub le 
time .

To : Overtime will be paid for any hours worked on Saturday, Sunday
and general holidays.  The first two (2) hours worked on the
weekend will be paid at one and one-half (1-1/2) times and all
subsequent hours will be paid at two (2) times.  All hours worked on
a general holiday will be paid at two (2) times.

Clau se 12. 3 cha nge 

Fr om : Wh en  an  em ploye e is called  f rom  ho me  to  wo rk overt im e, the 
em ploye e sha ll be pa id a m in imu m o f two  (2 ) hou rs at  on e a nd  on e-
ha lf  (1  _)  t ime s t he  em plo ye e's re gu lar  ra te  of  pa y. 

To : An  e mploye e called  o ut to pe rfo rm wo rk fo llowing th e comp le tio n o f
th eir n orm al wo rk da y o r shift,  sh all b e p aid a  minimum  of  t wo (2) 
ho ur s p ay at  on e a nd  on e-h alf ( 1-1 /2 ) t ime s the  em ploye e’s r egu lar 
ra te  of  pa y. 

17 . Ar ticle  13   -  Gen er al Holid ays

Clau se 13. 2. 1 a dd La bou r Day

Clau se 13. 2.2  d ele te
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Ch an ge for me r Clau se  13 .2. 3 to 13. 2. 2

18 . Ar ticle  15   -  Sick Lea ve with Pay

Clau se 15. 8. 1 chan ge 

Fr om : An  e mploye e may be  g ran ted  a  ge ner al he alt h lea ve,  with out  p ay,  fo r 
a pe rio d o f one  (1 ) yea r.  A me dical ce rtificat e m ay be  re qu este d by 
th e Boa rd in  su ppo rt  of  an  a pplica tion for , or ret ur n f rom , a leave of 
th is na tur e. 

To : An  e mploye e may be  g ran ted  a  ge ner al he alt h lea ve,  with out  p ay,  fo r 
a pe rio d o f one  (1 ) yea r.  A me dical ce rtificat e m ay be  re qu est ed by 
th e Boa rd in sup por t of an ap plicat io n f or,  o r r etu rn  fr om,  a  le ave  o f 
th is na tur e. 

Wh er e a n e mp loyee is ab sen t fro m t he ir posit ion  as a  re sult of hea lt h-
re la ted  re asons (wit h o r wit hou t p ay), the ir  po sit io n will b e h eld  f or a
pe riod of twelve con tin uou s calend ar  mo nth s beg inn in g f rom  t he fir st 
da y of the  e mploye e’s a bse nce.  Th er eaf ter , the  po sitio n will b e
po st ed and  staf fed  in a cco rd ance wit h a pplicable Cla use s in Art icles
6 an d 8 .

Th e Sup erint end ent  o f Huma n Resour ce s o r t he ir desig nat e m ay
gr an t e xte nsion s a t the  re qu est  of  m ana gem en t t o h old t he jo b
po st ing  fo r an add it ion al pe rio d o f tim e u p to a m aximu m o f thr ee
mo nt hs.   T he  Su per in ten den t of Hum an  Re sou rces or th eir  de signa te
sh all n otify th e Sta ff Associat ion  o f g ran te d e xte nsion s.

Wh en  an  em ploye e is able to ret ur n f rom  a  he alt h relate d absence, 
wh er e t heir position  ha s b ee n staf fe d a s a  r esu lt of  th e a bo ve,  th e
em ploye e sha ll be la id off  a nd recalled  as p er the  layo ff an d r eca ll
pr ovisions in Article 8 .

Clau se 15. 11  ch ang e

Fr om : A Vo cat ion al Re hab ilita tio n Pro gra m h as be en in tro duced  by th e
Bo ar d t o p ro vid e p ro act ive  a nd ear ly in ter ve ntion of  re hab ilita tio n
se rvice s t o emp loyee s.  An  e mploye e who  is a bse nt fr om wor k for 
th ir ty (30 ) wor kin g days, an d who ha s b een  d eem ed by th e e mp loyer
to  b e a n a pp rop ria te  ca ndida te,  sh all p art icipa te in  th is ma nda tor y
pr og ram .

No twith sta nd ing  th e abo ve,  o the r e mp loyees who are  a bse nt fr om
wo rk du e t o illness/ disability may volu nte er  to  pa rt icipat e in this
re ha bilita tion pro gr am,  if  a ppr ove d by the  e mploye r. 

To : A rehabilitation program (Coordinated Assistance and
Rehabilitation for Employee Support - CARES) has been agreed to
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by the parties to provide proactive and early intervention of
rehabilitation services to employees.  This program is designed with
clear processes making employees central to all decisions that may
affect them and their recovery.  An employee who is absent from
work for more than ten (10) working days will be contacted by
Employee Health Resource Centre (EHRC) to participate in this
program.

Notwithstanding the above, employees may volunteer to participate
in this rehabilitation program at any time they are affected by an
illness or an injury.

19. Article 16  -  Compassionate Leave of Absence

Clause 16.2 change

From: On  r equ est , an emp lo yee  sh all b e g ra nte d u p to thr ee  (3 ) d ays leave
of  a bse nce , wit h p ay, in t he  event  o f seriou s inju ry, m ajo r sur ger y, 
cr it ica l illness o r oth er fa mily e me rge ncy f or the  p urp ose  o f a tte nd ing 
to  t he nee ds of  a “n ear  re la tive”.   An add it ion al two ( 2) da ys,  with  pa y,
ma y be gra nt ed at th e d iscre tio n o f the  Su pe rin ten de nt of Hu man 
Re so urces,  o r t heir design at e, sho uld t he circu mst an ces wa rr ant 
extr a t ime .

To: On  r equ est , an emp lo yee  sh all b e g ra nte d u p to five (5)  da ys le ave  o f
ab se nce , wit h p ay,  in t he event  of  serious inju ry,  m ajo r sur ger y,
cr it ica l illness o r oth er fa mily e me rge ncy f or the  p urp ose  o f a tte nd ing 
to  t he nee ds of  a “n ear  re la tive”.   Additional leave may be granted at
the discretion of the Superintendent of Human Resources, or their
designate, should the circumstances warrant extra time.

20. Article 17  -  Parental Leave

The entire Article has been rewritten as follows:

17 . PARENTAL L EAVES OF  ABSENCE

17 .1 Ma te rni ty Le ave 

17 .1 .0 An  e mploye e’s p osition will be held for  th e employee for  a  ma xim um  
of  t welve (1 2) con tinuo us mo nth s whe n t he em plo yee  t ake s M at ern ity
Le ave, Ado pt ion  Le ave, Ext en ded  Pa re nta l L ea ve,  Ed ucation / 
Im pr ove men t Lea ve,  G ene ral L eave o r any co mb ina tio n of the se  
le aves. 

17 .1 .1 Up on  re que st , a n e mp lo yee  wh o has su ccessfully co mplet ed the ir  
pr ob ationa ry pe rio d (minim um  six ( 6)  mo nth s)  sh all b e e ntitled to 
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ma te rnity le ave  of  a bse nce  f or a p er iod  of  u p t o six (6 ) m on ths 
co mm encing  o n t he da te of th e b irt h of the  e mploye es’ child.  
Ma te rnit y lea ve ma y b e com prised  o f h ealth -re lat ed  an d n on -he alt h- 
re la ted  pe riods.

17 .1 .2 An  e mploye e sha ll give the  Boar d a t lea st on e ( 1) mo nth ’s wr itt en
no tice of he r inte nt ion  to  t ake  a ma ter nit y lea ve.   Such n ot ice  sh all b e
acco mpa nie d by a m ed ica l cer tif ica te  in dicat ing  th at  th e e mp loyee is
pr eg nan t a nd  givin g th e est ima te d d ate  o f b irt h. 

17 .1 .2. 1 A ma ter nit y lea ve sh all co mm ence o n the  da te  on  wh ich t he
em ploye e is una ble  t o work a s a  co nsequ ence of her  p reg nan cy. T he
ma te rnity le ave  in  n o case  shall e xt end  be yo nd six ( 6) mon th s f rom 
th e dat e o f bir th.   Par ent al le ave  m ay be available pur sua nt  to  ar ticle 
17 .3 .

17.1.3 Notwithstanding clause 17.1.1 an employee may take up to twelve
(12) weeks of maternity leave prior to the estimated date of birth.
This period of leave will be deducted from the period of maternity
leave that would otherwise be available after the birth.

17 .1 .4 Sh ou ld an em plo yee  wish  to  cont inu e par ticip ation in  th e b en efit
plan s d uring  ma ter nity lea ve  pr ovide d p ursua nt to clause 1 7. 1.1 , t he 
pr em ium s sha ll con tinue  to  b e shar ed  be twe en  th e Boa rd and  t he
em ploye e p ur sua nt to  ar ticle  20  of  t his Ag re eme nt.  Notice of  th e
em ploye e’s inte ntion  to  co nt inu e p ar ticipa tion in th e b ene fit p lan s
mu st  be  pr ovide d t o the  Bo ar d a t t he  sa me time the  m ate rnity le ave  is
re qu est ed. 

17 .1 .5 Up on  expir at ion  of  t he lea ve  pr ovide d p ursua nt to clause 1 7. 1.1 , t he 
em ploye e sha ll be re instat ed  in  th e position  sh e o ccupied at  th e t im e
ma te rnity le ave  co mm enced,  o r b e p ro vid ed with alt er nat ive  work of  a 
co mp ara ble  n atu re,  a t n o less t han  t he salar y a nd ot her  be ne fit s t ha t
we re  ap plica ble  at  t he tim e the  ma te rnity le ave  co mm enced. 

17.1.6 During the health-related period of maternity leave, the employee
shall accumulate sick leave and vacation time as per clauses 14.1,
14.2, 14.6, 15.1 and increment entitlement as per article 8.  During
the non-health-related period of maternity leave, an employee shall
not accumulate experience toward the granting of increments and
shall be ineligible for sick leave accumulation or allowance,
promotion or vacation entitlement.

17.1.7 An employee shall receive Supplementary Employment Benefits
which, when combined with Employment Insurance Benefits, are
equivalent to 100% of salary.  The payment of such benefits shall
commence on the date of birth of the employee’s child and will
continue during the health-related portion of the maternity leave
subject to clauses 17.1.8, 17.1.9, and 17.1.10.
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17.1.8 Supplementary Employment Benefits will be paid without medical
documentation other than that required pursuant to clause 17.1.2
for a period up to eight (8) weeks following the date of birth of the
employee’s child provided the employee is otherwise eligible to
receive sick leave benefits.

17.1.9 Continuation of Supplementary Employment Benefits beyond eight
(8) weeks following the date of birth shall require a medical
certificate pu rsuan t t o clause 15.3 of this agreement.

17.1.10 Supplementary Employment Benefits shall be paid during the
period in which the employee is in receipt of Employment Insurance
Benefits and shall include full salary during any waiting period up to
three (3) weeks prior to receipt of such benefits.

17 .2 Ad op tio n L ea ve

17 .2 .0 An  e mploye e’s p osition will be held for  th e emp loyee  fo r a  m aximum 
of  t welve (1 2) con tinuo us mo nth s whe n t he em plo yee  t ake s M at ern ity
Le ave, Ado pt ion  Le ave, Ext en ded  Pa re nta l L ea ve,  Ed ucation /
Im pr ove men t Lea ve,  G ene ral L eave o r any co mb ina tio n of the se 
le aves. 

17 .2 .1 Up on  re que st , a n e mp loyee wh o h as su cce ssf ully com plete d t he ir 
pr ob ationa ry pe rio d (minim um  6 mon th s) sha ll be  en title d t o ado ption 
le ave with ou t p ay fo r a  pe riod of up  to  six (6)  mo nt hs com me ncing on 
th e dat e t he  ch ild  is p laced  with th e e mployee for  t he pur po se of
ad op tio n.

17 .2 .2 An  e mploye e sha ll pr ovide th e Bo ard , in writin g,  with as mu ch no tice
as p ossible of the  e mploye e’s inte nt ion  to  a cce ss ad opt ion  leave. In 
an y eve nt,  t he emp lo yee  sh all a dvise  th e Boa rd,  in  writ ing , at lea st 
on e (1)  mo nt h p rio r to the  d ate  th at  th e e mp loyee will com me nce 
ad op tio n lea ve,  un le ss the  d ate  of  t he child ’s pla ce men t wit h t he
em ploye e was no t f or ese eab le . I f t he  em plo ye e cann ot  co mply wit h
th e writte n not ice  r equ ire me nt,  th e emp loyee  mu st give the  Boar d
wr it ten  no tice at th e e arlie st possible  da te  th at th e e mployee will sta rt
or  h as sta rt ed ado pt ion  le ave.

17 .2 .3 Sh ou ld an em plo yee  wish  to  cont inu e par ticip ation in  th e b en efit
plan s d uring  ad opt io n leave,  gr ant ed  pu rsu an t t o cla use  17 .2 .2,  th e
pr em ium s sha ll con tinue  to  b e shar ed  be twe en  th e Boa rd and  t he
em ploye e p ur sua nt to  ar ticle  20  of  t his ag re eme nt.   Not ice  o f t he
em ploye e’s inte ntion  to  co nt inu e p ar ticipa tion in th e b ene fit p lan s
mu st  be  pr ovide d t o the  Bo ar d a t t he  sa me time the  a dop tio n lea ve is
re qu est ed. 

17 .2 .4 Up on  expir at ion  of  a dop tio n lea ve gr ant ed pu rsu ant  to  clau se 17 .2. 1,
an  e mploye e sha ll be  re insta ted  in  t he posit ion  occu pie d a t the  time 
ad op tio n lea ve com me nce d, or  be  pr ovide d wit h a lte rn ative wo rk of a
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co mp ara ble  n atu re,  a t n ot le ss tha n the  sa la ry and  o the r b en efits th at
we re  ap plica ble  at  t he tim e ado ption  le ave  comm enced .

17.2.5 During the period of adoption leave, an employee shall not
accumulate sick leave, allowance, promotion, vacation or increment
entitlement.

17 .2 .6 A pr oba tio na ry or pe rma nen t emp loyee  ma y b e gra nte d up to a
ma ximum  of  t hre e ( 3)  da ys with pay f or the  p urp ose  o f comp le tin g
ne ce ssa ry do cum ent at ion  an d req uir em ent s r elating to  th e a do ption
an d custod y of a child. 

17.3 Parental Leave

17.3.0 An employee’s position will be held for the employee for a
maximum of twelve (12) continuous months when the employee
takes Maternity Leave, Adoption Leave, Extended Parental Leave,
Education / Improvement Leave, General Leave or any combination
of these leaves.

17.3.1 Upon request, an employee who has successfully completed their
probationary  period (minimum six (6) months) shall be provided
parental leave without pay as an extension to maternity leave or
adoption leave. The extended parental leave, maternity leave
and/or adoption leave shall not exceed the balance of the school
year in which the extended parental leave commences plus the
following school year.

17 .3 .2 An  e mploye e who  ha s not  acce sse d m at ern ity leave o r ado ption 
le ave who ha s successfu lly comp let ed  th eir  p rob ation ary pe riod
(m in imu m six (6 ) m on ths) is ent itled  to  a pa ren tal leave wit hou t p ay of 
up  t o t hir ty-se ven  ( 37)  we eks with in  fifty-t wo (52 ) wee ks af ter  th e bir th
of  t he emp lo yee ’s ch ild  or  a fte r a  child h as be en place d wit h t he
em ploye e f or  th e p ur pose o f ado ption .

17 .3 .3 Wh er e b oth  p are nts a re per ma nen t e mp loye es of  th e Boa rd an d
co ve red  by t his ag re eme nt,  e ith er or  bo th pa ren ts ma y t ake  t he
pa re nta l lea ve. 

17.3.4 The employee shall provide the Board with at least one (1) month
written notice prior to the requested parental leave.

17.3.5 The expiry date of parental leave in excess of thirty-seven (37)
weeks will coincide with the commencement of the applicable
school year unless some other date is agreed between the
employee and the Board.
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17 .3 .6 Pa re nta l lea ve sha ll be  at  n o cost  t o t he Bo ard .

17 .3 .7 Wh ile o n p ar ent al le ave  of  a bse nce , an emp lo yee  ma y access t he
Bo ar d’s be ne fit  plan s a t n o cost t o the  Bo ar d.

17 .3 .8 Up on  expir at ion  of  a  pa ren ta l leave,  th e e mp loyee sh all be  r ein sta te d 
in  t he posit ion  occu pie d a t the  time  th e lea ve com me nce d o r be 
pr ovide d wit h a lte rn ative wo rk of a com par ab le nat ur e, at no t less 
th an  th e salary an d oth er be nef its t hat  we re  ap plica ble  at  t he tim e 
le ave comm en ced .

17 .3 .9 No twith sta nd ing  clau se 17. 3. 8, the  e mploye e’s r etu rn  to  wo rk sh all b e
co nt ing en t u pon  t he ava ilabilit y of a suitab le po sit ion  wher e t he  
em ploye e’s leave e xt end s b eyond  th e twe lve  ( 12)  co nt inu ous m ont hs
de scrib ed in  Clause 17. 3.0 .

17 .3 .10 Du ring the  p eriod of  pa ren ta l leave,  an  em ploye e sha ll not 
accu mulate  sick le ave, allowance, pr omo tio n,  va cat io n o r increm ent 
en title men t. 

17 .3 .11 Fo r bir ths o r a dop tions occu rring du rin g t he  su mme r bre ak,  a nd for 
wh ich n o m at ern ity leave o r ado ption  le ave  is t ake n,  pa ren ta l leave
ma y com men ce  on  th e fir st da y o f t he  ne xt schoo l yea r.

17 .4 Re tu rn To Du tie s F ol low ing  M ate rni ty , Adop ti on and  Pare nta l
Le av es

17 .4 .1 An  e mploye e,  sched uled to re tur n t o dut ies f ollowing  a mat er nit y,
ad op tio n o r par ent al le ave  o f a bse nce shall not ify t he Sup er int end en t
of  Huma n Resour ces o r d ele ga ted  au th ority in  wr iting  at  le ast t hir ty
(3 0)  ca len da r d ays p rio r t o the  sche duled en d o f t he  le ave , con fir ming
th e emp loyee ’s decision  to  r etu rn to  du tie s. 

17 .4 .2 Up on  re que st , a n e mp loyee on  ma ter nity lea ve  ma y r et urn  to  d uties
be fo re the  e xpirat io n o f six (6 ) wee ks follo win g t he  birth  o f t he
em ploye e’s child, pr ovidin g the  em ploye e sub mit s a  m edical
ce rt ificat e ind ica ting tha t the  em ploye e is fit  to  r etu rn to  wo rk an d
pr oviding th at a suitab le po sit ion  is a vaila ble .

17 .4 .3 Su bject  to  clau se 17 .4. 2, up on req ue st , an emp lo yee  ma y ret urn  t o
du ties prior  to  th e sch edu le d e xpira tio n o f mat ern it y, ado pt ion  an d/ or
pa re nta l lea ve of ab sen ce of  fe wer  t han  th ir ty- seven  (3 7) we eks in 
du ra tio n b y pro vid in g n otice  in  wr it ing  at  least t hirty (3 0)  ca len da r
da ys in  ad va nce  of  t he ret ur n d ate .

17 .4 .4 Up on  re que st , a n e mp loyee ma y r etu rn  to  du ties prior  to  th e
sche duled expir ation  of  ma te rnity,  a dop tio n and /or  p are nta l lea ve of 
ab se nce  in  e xce ss of  th irt y- seven (3 7) wee ks by su bm itt ing  n otice in 
wr it ing  at  least t hirty (3 0)  ca len da r d ays in a dva nce o f t he  re tur n dat e
an d pro vid in g a  su it able p osition is availab le. 
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17 .4 .5 An  e mploye e who  do es no t wish t o r esume  em ploym ent  f ollowing  th e
sche duled ma ter nit y,  ad opt io n o r p ar ent al le ave  mu st  give at  le ast 
th ir ty (30 ) calend ar  da ys wr itt en no tice t o ter min at e t heir emp loyme nt. 

17 .5 Pa te rni ty Le ave 

17 .5 .1 Up on  re que st , a  pr ob ationa ry or  pe rm ane nt em plo yee  who is a fat her 
sh all b e g ra nte d u p to two  ( 2) days pat ern it y leave wit h p ay at  th e
time  of  th e bir th of  th e e mp loyee’s child. 

21 . Ar ticle  19   -  Gen er al Lea ve  of  Ab se nce 

Clau se 19. 1 cha nge 

Fr om : Le ave o f a bsence wit hou t p ay, n ot excee din g five ( 5)  wo rking  da ys at 
an y one  time , m ay be  gr ant ed  by a pr incipa l or a d ep art men t hea d,
pr ovide d t he  wo rk re quirem en ts of th e scho ol or  de pa rtm ent  invo lve d
ca n accomm od ate  su ch  le ave  b ein g g ra nte d.

To: Leave of absence without pay, not exceeding five (5) working days
at any one time, shall be granted by a principal or a supervisor
unless the operational/work requirements of the school or the
department prevent the granting of this leave.

Clau se 19. 5 cha nge 

Fr om : Le ave o f a bsence wit h p ay,  f or a p er iod  no t exceed in g t wo (2 ) d ays,
ma y be gra nt ed by a dep art me nt hea d or a p rincipal, pro vid ed  th at it 
is m utu ally agr eed  b y t he re spe ctive  de par tm ent  he ad , o r p rincipal,
an d the  em ploye e, th at the  t ime  allo wed  will be  ma de  up  by t he
em ploye e a t the  re gu lar  ra te  of  pa y. 

To: Leave of absence with pay, for a period not exceeding two (2) days,
shall be granted by a principal or supervisor unless the
operational/work requirements of the school or the department
prevent the granting of this leave.  This leave with pay shall be
made up by the employee on an hour for hour basis at a time
mutually agreed to by the employee and the principal or supervisor.

New Clause 19.10.1 as follows

Graduation and Convocation Leave of Absence

Leave may be granted to an employee by their supervisor to attend the
employee’s or the employee’s spouse/child’s post-secondary convocation and/or
high school graduation where the ceremony takes place during the employee’s
regularly scheduled work day.

Leave with pay may be granted each year (September 1 to August 31) up to a
maximum of:
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a) one paid day for the attendance of a post-secondary convocation;
b) one half of a paid day for attendance of a high school graduation.

22. Article 20  -  Group Benefit Plan

Clause 20.2.1 change

From: Pa rt icipat io n in t he  Plan is op tio na l f or pe rma nen t and  pr ob ationa ry
em ploye es wh o a re em plo yed  . 5 F TE or  mo re,  b ut less tha t 1 .0  FT E.
On ce  th e o pt ion  is e xer cised , cont in ued  pa rt icipat io n shall be a
co nd ition of  em plo ym ent .  Em plo yee s wit h less t hat  . 5 F TE ar e n ot
elig ible t o par ticip ate  in  t he Pla n. 

To : Pa rt icipat io n in t he  Plan is op tio na l f or pe rma nen t and  pr ob ationa ry
em ploye es wh o a re em plo yed  . 429  FT E or mor e,  bu t less t han  1 .0
FT E.   O nce  t he opt io n is e xe rcised , con tin ue d p art icipa tio n sha ll be  a
co nd ition of  em plo ym ent .  Em plo yee s wit h less t hat  . 429  FT E are  no t
elig ible t o par ticip ate  in  t he Pla n. 

Clau se 20. 4. 4.1  ch ang e

Fr om : Th e Boa rd sh all no t con tribu te on be half o f ten -mo nt h e mployees
du ring the  m ont hs of  Ju ly an d Augu st , e xcept  in  case s whe re the y
wo rk at  le ast o ne (1 ) d ay in  eithe r of the se  mo nth s.   Wher e this
occu rs,  th e Boa rd sh all pa y its po rt ion  of  p rem ium s for  th e mon th( s)  in 
wh ich t he em plo yee  worked. 

To : The Board shall not contribute on behalf of ten-month employees
during the months of July and August.  The exception to this will be
in cases where an employee performs any additional authorized
work, in either of these month(s), that they would normally perform
as a permanent ten-month employee at the same location(s).
Where this occurs, the Board shall pay its portion of premiums for
the month(s) in which the employee worked.

Clause 20.4.4.2 change

From: Ef fe ctive Se pte mbe r 1, 199 5,  te n-m on th emp lo yee s sha ll be
de du cte d t he  to tal cost  of  b ene fit  p rem ium s for  Ju ly an d Aug ust ,
exce pt whe re  th ey wo rk in ye ar- rou nd  schoo ls or  scho ols with 
mo difie d calend ars.  Su ch de ductio n sha ll be  avera ge d o ver  t he
pe riod fro m Sep tem be r t o Jun e.

Th e int ent  o f t his Clau se is no t t o cre ate  a dditio na l a cco un tin g o f
pr em ium  pa ym ent s f or  ne w e mp loyees h ire d d ur ing  th e sch ool year ,
or  f or tho se  em plo ye es who  leave t he  Bo ard  d uring th e scho ol ye ar
(i.e . t hose emp loyee s who te rminat e the ir em plo yme nt  with th e Boar d
du ring the  scho ol ye ar sha ll no t b e reimbu rsed for  a ny pre miums
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alre ady de du cte d a nd  be nef it s shall discon tinue  on  t he day o f
te rm ina tio n) .

To : A te n ( 10)  m ont h e mp loyee with a wor k sche du le based  on  th e
tr ad itiona l sch ool year  sh all b e d ed uct ed th e t ota l cost o f ben efit
pr em ium s f or  th e f ollowing  m ont hs of  Ju ly an d Augu st .  Pre mium
de du ctions f or the  m ont hs of  Ju ly an d Augu st  sh all b e a ver ag ed and 
de du cte d f ro m t he te n ( 10)  m ont h e mp loyee’s pay th ro ugh out  t he
tr ad itiona l sch ool year .

It  is n ot th e inte nt ion  of  t his Clau se to cr eat e a dd itiona l accoun ting of
pr em ium  pa ym ent s.  T her efo re , r etr oa ctive ad justme nt s f or th e
mo nt hs of Ju ly and  Augu st sh all no t be mad e to the  e mploye e’s
pr em ium  de du ction am oun ts du rin g t he  tr aditiona l sch ool ye ar  fo r:

• ne wly h ire d ten  (1 0)  mo nth  e mploye es;
• te n (10 ) m on th emp lo yee s who  be com e eligib le  fo r

be ne fit s;
• em ploye es wh o chan ge  fr om a twe lve  ( 12)  mo nt h p osition

to  a  te n ( 10 ) m ont h tra dit io nal scho ol yea r sch edu le d
po sitio n;

• em ploye es wh o chan ge  fr om a ten  (1 0)  mo nth  n on- 
tr ad itiona l sch ool year  sche duled po sit ion  t o a  te n (10 )
mo nt h t rad it ion al schoo l yea r sche du led  po sitio n.

Ad ditio nally, t he Bo ard  sh all n ot re imb urse any pr em ium s a lr ead y
de du cte d f or  th e m on ths of  July an d Aug ust  f rom  em ploye es wh o:

• ch an ge fro m a t en (1 0) mon th  tr aditiona l sch ool ye ar 
sche duled po sit ion  t o a  twelve (12 ) mon th po sit ion ;

• ch an ge fro m a t en (1 0) mon th  tr aditiona l sch ool ye ar 
sche duled po sit ion  t o a  te n (10 ) m on th non -t rad ition al
scho ol yea r sch edu le d p osition; 

• co mm ence a n unp aid  leave o f absence; 
• te rm ina te th eir  em ploym ent  with , o r have t he ir emp lo yme nt

te rm ina ted  b y, the  Calg ary Boar d o f Edu cat io n f or an y
re ason.   Ben efits sh all discont inu e on the  d ay of
te rm ina tio n. 

23 . Ar ticle  22   -  Pen sion Pla n

Clau se 22. 4 cha nge 

Fr om : Em ploye es no t p art icipa tin g in the  L oca l Aut hor ities Pe nsion  Plan,  b ut
wh o are  a minim um of  fifty-f ive  (5 5)  ye ars o ld,  sh all r ece ive a 
re tirem ent  a llo wan ce  on  th e basis of  th e f ollowing  f orm ula :

Af te r t en (1 0) yea rs se rvice: 
Th re e ( 3) mo nth s salary at  t he rat e of pay b ase d o n the  ye ar  of 
high est  ea rn ing s wit h t he Bo ard ,  plus one  ( 1) mon th ’s salar y f or ea ch
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ad ditio nal t hre e ( 3)  ye ars b eyo nd te n ( 10) , to a m aximu m o f six (6 )
mo nt hs’ pa y. 

To : Em ploye es no t p art icipa tin g in th e L oca l Aut hor it ies Pe nsion  Plan , b ut
wh o are  a minim um of  fifty-f ive  (5 5)  ye ars o ld,  sh all r ece ive a 
re tirem ent  a llo wan ce  on  th e basis of  th e f ollowing  f orm ula :

Af te r t en (1 0) yea rs se rvice :
Th re e ( 3) mo nth s salary at  t he rat e of pay b ase d o n th e emp loyee ’s
fina l e arn in gs wit h the  Bo ar d u nle ss th e e mp loyee ad vises Hu man 
Re so urces,  p rio r t o the ir re tir eme nt , o f h ig her  ea rn ing s in a p revio us
ye ar , p lus o ne (1)  m ont h’s sala ry fo r e ach  a dditio na l t hre e (3)  ye ar s
be yo nd ten  ( 10) , t o a m aximu m o f six (6 ) m on ths’ p ay.

Clau se 22. 5 cha nge 

Fr om : Em ploye es wh o p art icipa te an d who re tir e in accord an ce wit h the 
Lo ca l Auth or ities Pe nsion Plan Reg ulations shall r eceive a  r etirem en t
allo wan ce ba sed  up on  th e f ollowing  f orm ula :
Af te r 1 0 yea rs ser vice 1 m on th’s salary
Af te r 1 5 yea rs ser vice 2 mo nth s’ sa lar y
Af te r 2 0 yea rs ser vice  2 _ mon ths’ salary
Af te r 2 5 yea rs ser vice 3 mo nth s’ sa lar y
ba se d o n t he  ye ar of  highe st  ea rning s with  t he Boa rd .

To : Em ploye es wh o p art icipa te an d who re tir e in  accor da nce  with  th e
Lo ca l Auth or ities Pe nsion Plan Reg ulations shall r eceive a  r etirem en t
allo wan ce ba sed  up on  th e f ollowing  f orm ula :
Af te r 1 0 yea rs ser vice 1 mo nth ’s sa lar y
Af te r 1 5 yea rs ser vice 2 mo nth s’ sa lar y
Af te r 2 0 yea rs ser vice  3 mo nth s’ sa lar y

ba se d o n t he  em plo ye e’s fina l e arn in gs wit h the  Bo ar d u nle ss th e
em ploye e a dvise s Hum an Resou rce s, pr ior  to  r etirem en t, of highe r
ea rn ing s in a p revio us yea r. 

24 . Ar ticle  25   -  Ded uctio n o f Due s

Clau se 25. 1 cha nge 

Fr om : Em ploye es, a s a  cond ition  of  em ploym ent , sha ll be  su bje ct  to 
de du ction of  du es as se t f ro m t ime  t o t ime  b y t he Associat io n.  Th e
Bo ar d a gre es to  de du ct such due s m on thly f ro m t he sa lar y o f the 
em ploye e a nd  su bmit the  to ta l d ues so collected  to  t he Associat ion  b y
th e fif tee nt h ( 15t h)  da y o f the  mo nt h f ollowing  th e collection of du es. 
In  t he spe cial case of "te n- mon th em plo yee s"  th e Boa rd agr ee s t o
de du ct the  d ues fo r the  mo nt hs of Ju ly and  Augu st fr om the  June  pa y
ch eq ue of th ese  em ploye es.   The  fu ll mo nth ly de duction will app ly in 
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th e mon th th at an em plo yee  comm enced  or  te rm ina ted  e mploym en t.
Du es de duction will be mad e in advan ce on be half o f emp loyee s o n
le ave o f a bsence wit hou t p ay wh ich  e xce ed fo ur (4)  weeks a t any on e
time .

To : Em ploye es,  a s a  co nd ition of em plo yme nt , shall be sub je ct to
de du ction of  du es as se t f ro m t ime  t o t ime  b y t he Associat io n.  Th e
Bo ar d a gre es to  de du ct such due s f ro m t he sa lar y o f the  em ploye e
an d sub mit  t he tot al du es so  co lle ct ed to th e Asso ciation by th e
fift een th (1 5th) of  th e m on th follo win g t he  co lle ct ion  of  d ues.

25 . Ar ticle  29   -  Par king

Clau se 29. 1 cha nge 

Fr om : Th e Boa rd ag ree s t ha t with  t he excep tio n o f the  Ed ucation Ce ntr e 
bu ildin g, available un se rviced  p arking  will be  a cce ssible, wit ho ut 
ch ar ge,  to  e mploye es co ver ed  by th is Ag ree me nt.   Whe re emp lo yee s
ch oo se to access ser viced pa rking,  t hey will be  su bject  to  a n 
asso cia ted  u tility f ee as se t b y t he  Bo ard .

To : Th e Boa rd ag ree s t ha t with  e xce ption  of  th e Edu cat io n Cent re  
bu ildin g a va ila ble  un se rviced  p arking  will be  a cce ssible, wit ho ut 
ch ar ge,  to  e mploye es co ver ed  by th is Ag ree me nt.   Whe re emp lo yee s
ch oo se to access a va ila ble  service d par kin g,  th ey will be su bje ct to  
an  a sso cia te d u tilit y f ee as se t b y the  Bo ar d.  Wh er e e mployees 
ch oo se  t o a cce ss availab le par king at th e Educat ion  Ce nt re build ing  
th ey will be  su bje ct  to  a fe e a s set  by th e Boa rd. 

26 . Ar ticle  30   -  Sta ff  De velop men t F un d

Clau se 30. 1. 1 chan ge 

Fr om : Ef fe ctive Se pte mbe r 1, 199 8,  a fun d in the  a mou nt of  fifty t hou sa nd 
($ 50 ,00 0.0 0) do llars is a vailab le  an nua lly t o Sta ff Associat ion 
me mb ers, o r gro ups o f Staf f Associat ion  me mb ers, f or  th e p ur pose o f
st af f t raining/ developm ent .  Th is fu nd sha ll be  kn own a s t he  St aff 
De ve lop men t Fun d.

To : Ef fe ctive Se pte mbe r 1, 200 3,  a  f und  in  t he amo un t o f sevent y-f ive
th ou san d ( $7 5,0 00. 00 ) d ollar s is a va ila ble  a nnu ally to Sta ff 
Asso cia tio n mem ber s,  or  gr ou ps of St aff  Asso cia tio n mem ber s,  fo r
th e pur pose of sta ff  tr ain in g/d eve lo pme nt.   This f un d shall be kno wn 
as t he Sta ff  De velop men t F un d.

Clau se 30. 1. 2 chan ge 
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Fr om : Ef fe ctive Se pte mbe r 1, 199 8,  an d e ach subseq uen t yea r, the  a mou nt
of  t he Fun d ref err ed  to  in  Clau se 30 .1. 1 m ay be  en ha nce d b y up to
fift y t hou sa nd ($5 0, 000 ) d ollar s whe rein t he  Bo ard  a gre es to  ma tch 
do llar for  d ollar an y cont ribut ion  m ade  by t he Associat ion , up to a
ma ximum  of  t wen ty- five tho usand  ($ 25 ,00 0) do lla rs pe r year .  Th e
ma ximum  am ou nt tha t the  Bo ar d will cont rib ut e t o t his F und  shall n ot 
exce ed seven ty- five tho usa nd  ($ 75, 00 0) dolla rs in ea ch fisca l year .

To : Ef fe ctive Se pte mbe r 1, 200 3,  an d e ach subseq uen t yea r, the  a mou nt
of  t he Fun d ref err ed  to  in  Clau se 30 .1. 1 m ay be  en ha nce d b y up to
fift y t hou sa nd ($5 0, 000 ) d ollar s whe rein t he  Bo ard  a gre es to  ma tch 
do llar for  d ollar an y cont ribut ion  m ade  by t he Associat ion , up to a
ma ximum  of  t wen ty- five tho usand  ($ 25 ,00 0) do lla rs pe r year .  Th e
ma ximum  am ou nt tha t the  Bo ar d will cont rib ut e t o t his F und  shall n ot 
exce ed one  h und red  t hou san d ($1 00, 00 0) dolla rs in ea ch fisca l year .

27 . Ar ticle  33   -  Mut ua l I nte re st Boa rd 

Clau se 33. 1 cha nge 

Fr om : A jo int  Co mm itt ee sh all be  e sta blish ed to discu ss ma tte rs of  mu tua l
co ncern  an d make r ecomm end at ion s.  T he Com mitte e sha ll be
co mp ose d o f fou r ( 4)  re pre se nta tives to  be  a ppo int ed  by
Ma na gem ent  a nd fou r (4)  re pr ese nta tives to  b e a ppo in ted  by t he
Asso cia tio n and  on e (1)  re pr ese nta tive fro m the  Ca lg ary Bo ar d o f
Ed ucation Tr ust ees. The  Bo ar d o f T ru ste es,  M ana gem en t a nd th e
St af f Asso ciation sh all an nu ally n ot ify ea ch  ot her , in writing,  as t o t heir
ap po int ees.  Th e Com mit tee  shall m ee t a s d ee med  ne ce ssa ry by th e
me mb ers bu t not  le ss th an se mi- ann ua lly.

To : This joint Committee shall meet to discuss matters of mutual
concern and make recommendations.  The Committee shall be
composed of:

a) up to six (6) representatives appointed by Management;

b) up to six (6) representatives appointed by the Staff
Association; and

c) one (1) representative of the Calgary Board of Education
Trustees.

The Board of Trustees, Management and the Staff Association
shall annually notify each other, in writing, as to their appointees.
The Committee shall meet monthly (September through June)
unless otherwise agreed to by the committee members.

NOTE: The Professional Support Staff Agreement has Article 32
Mutual Interest Board.  It is understood that there will be one
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Mutual Interest Board meeting to cover both Staff
Association Agreements.

28 . Ar ticle  38   -  Mat er ials a nd  Eq uip me nt Man ag eme nt Allowance

Ne w Cla use  3 8.1  as f ollows:

Employees who are specifically designated by management as responsible for
transporting, storing, loading and unloading Board materials (equipment, supplies
and additional tools), on a regular day-to-day basis, shall receive an
inconvenience allowance of fifteen dollars $15.00 bi-weekly.

(NOTE:   This new  clause will result in the deletion of Clause 28.1.2.)
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LETTERS OF UNDERSTANDING
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CBE Staff Association and Calgary Board of Education
2002 Bargaining

November 21, 2002

LETTER OF UNDERSTANDING - CONTRACTING OUT

The Staff Association and the Calgary Board of Education negotiating teams have, in the
interest of ensuring an open and honest process for discussing potential contracting out of
services by the Board, agreed to the following process:

1. Wh en  situat io ns occur  th at re sult in the  Bo ar d consid ering co ntr act in g o ut se rvices
th at  fa ll un der  th e bar gaining cer tificate  o f t he CBE Staf f Associat ion ,
Ma na gem ent  will in fo rm the  Supe rin te nde nt of  Hu man  Reso urces or  th eir
de signa te. 

2. The Superintendent of Human Resources, or their designate, will immediately inform the
Association of such situations.

3. The Staff Association may request the opportunity to meet with management of the work
unit considering contracting out.  The Superintendent of Human Resources, or their
designate, will arrange for the parties to meet and will assist in establishing an agenda.
It is understood that this will occur in a timely fashion.

4. The Staff Association and Management will meet to:

♦  enable the parties to articulate and understand the rationale for considering the
contracting out service;

♦ clarify the interests of the parties;
♦  identify and address the potential impact of contracting out on the Staff Association

and its members;
♦  explore options to contracting out that may lessen the impact on the Staff

Association and its members.

It is understood that the parties may mutually agree to meet on more than one occasion
to address identified issues.  The Superintendent of Human Resources, or their
designate, will, at the request of either party, facilitate such meetings.

5. The parties agree to communicate any decisions reached to Staff Association members
affected.  The process for such communications may be mutually agreed upon.

6. Following the implementation of any decisions relating to the contracting out of services,
and where such actions impact the Staff Association and its members, the parties agree
to meet to assess and evaluate the process outlined in this document.  The
Superintendent of Human Resources, or their designate, will assume responsibility for
seeing that this occurs.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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CBE Staff Association and Calgary Board of Education

2002 Bargaining

November 21, 2002

LETTER OF UNDERSTANDING - CLAUSE 8.13.2 SALARY GRADES

This letter represents an understanding reached between the Staff Association and the Calgary
Board of Education with respect to the process to be used by the Board in establishing new
salary grades or effecting changes to existing salary grades as per Clause 8.13.2 of this
Collective Agreement.

1. When Management establishes new salary grades or effects changes to existing salary
grades, a designate from Human Resources shall advise the Staff Association in writing
seven (7) days prior to any employee(s) being notified.

2. Should the Staff Association deem the new salary grades, or changes effected to
existing salary grades, as established by Management, to be unsatisfactory, the
Association may request a meeting with the designate of Human Resources in an
attempt to resolve any outstanding issues.  If agreement is reached, the decision is
formally signed off.

3. In the event that no agreement is reached, the parties agree to submit the dispute to two
(2) appointees qualified in wage determination and administration, one of whom is
appointed by Management and the other by the Association.  Such appointees shall
meet and hear all pertinent matters and render a decision within fourteen (14) days of
their first meeting.  Agreement by the appointees shall be final and binding upon both
parties.

4. Should the appointees fail to unanimously reach a decision, they may appoint a third
party to serve as Chair, who holds similar qualifications and is experienced in the field of
job evaluation.  A majority decision of the three (3) appointees shall be final and binding
upon both parties.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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CBE Staff Association and Calgary Board of Education

2002 Bargaining

November 21, 2002

LETTER OF UNDERSTANDING - CLAUSE 8.13.1 - JOB EVALUATION

This letter represents an understanding reached between the Staff Association and the Calgary
Board of Education with respect to the process to be used by the Board in establishing new job
evaluations or effecting changes to existing job evaluations as per Clause 8.13.1 of this
Collective Agreement.

1. Wh en  Ma nag em ent  de em s it n ecessary o r a dvisa ble  to  e valuat e a ne w position 
de scrip tio n or revise a n e xisting po sit ion  d escrip tion,  th e mat ter  will be 
su bm itt ed to  th e Job  Evalu at ion  Co mm itt ee fo r consid era tio n.   T he
co mp ositio n of this com mit te e shall includ e: 

♦ a designate from Human Resources as Chair;
♦ management representatives from appropriate C.B.E. work units;
♦ an ex-officio (non-voting) designate from the C.B.E. Staff Association.

2. Decisions arising from the Job Evaluation Committee shall be communicated jointly by
the Chair or their designate and the Staff Association representative to the Staff
Association within seven (7) days.  Agreement by the Staff Association will result in the
issue being formally signed off.

3. Sh ou ld the  Staf f Association  fa il to  ag ree  with  a de cision  o f t he Co mmitte e,  a
me et ing  with  th e Association  sh all b e called  by th e Cha ir or  th eir  d esigna te 
to  d iscuss u nre solve d issu es.  If ag ree men t is rea ch ed,  th e decision  is
re co mme nde d to the  Job Eva lu ation Co mmitte e and , if accept ed , r e-
su bm itt ed to  th e Sta ff Associat ion  t o b e f or mally signe d o ff .

4. In the event that no agreement is reached, the parties agree to submit the dispute to two
(2) appointees qualified in wage determination and administration, one of whom is
appointed by Management and the other by the Association.  Such appointees shall
meet and hear all pertinent matters and render a decision within fourteen (14) days of
their first meeting.  Agreement by the appointees shall be final and binding upon both
parties.

5. Should the appointees fail to unanimously reach a decision, they may appoint a third
party to serve as Chair, who holds similar qualifications and is experienced in the field of
job evaluation.  A majority decision of the three (3) appointees shall be final and binding
upon both parties.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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Calgary Board of Education Staff Association

And

Calgary Board of Education

Collective Bargaining

October 24, 2002

Delete letter describing the application of Clause 2.3, dated the 9th day of June 2000.

Update Letter of Understanding – Working Conditions For Temporary Employees as follows:

LETTER OF UNDERSTANDING - WORKING CONDITIONS FOR TEMPORARY
EMPLOYEES

The parties agree that this Letter of Understanding stipulates the terms and conditions of
employment for temporary employees whose bargaining rights are held by the C.B.E. Staff
Association under Certificate No. 524-92. It is understood that only those stated Articles and
Clauses of the Collective Agreement and other provisions stated in this Letter of Understanding
shall apply to temporary employees.

1. ARTICLES AND CLAUSES OF THE COLLECTIVE AGREEMENT

1 Purpose
2 Duration and Term of Agreement
3 Definitions
4 Recognition and Application
5.1 Employment
5.1 & 5.3 Job Postings
5.4 Promotions and Transfers
8.12 a Job Classifications
11 Hours of Work
24 Grievance Procedure
26 Deduction of Dues
28 Protective Clothing
29 Vehicle Allowance
32 Management Rights
33 Mutual Interest Board
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2. SALARY ADMINISTRATION

2. 1 Payday shall  be ev er y second Fr iday.  Employees shall  recei ve wi th each payday,  a
st at ement showi ng deduc tions  and adj ust ments  and their pay  shal l be deposi ted
into the employ ee’ s bank acc ount. If  a payday fal ls  on a gener al holiday,  then the
payday shall  be the preceding Thur sday. 

2.2 Appl icable r anges for groupi ngs  of  c las sif ic ati ons  of empl oy ees  covered by  t his  
Agreement shall  be accordi ng to the Sal ary  Schedul e att ached and mar ked 
Appendi x “ C” .

2.3 Temporary employees shall be paid in ac cor dance wi th the applic abl e schedules i n 
Appendi x “ C” . Normal ly,  temporary employees shall be paid at  the minimum of the 
range, if appli cable.

Spec ifi cal ly , wher e an employee has onl y tempor ary  stat us wi th the CBE (no
permanent pr ofi le)  the employee shal l be pai d at Step 1 on the appli cable salar y
sc hedul e for  the pos iti on unles s a higher rate of pay (step)  is  agreed to by  the
St af f Associ ati on and a repr esentati ve of Human Resourc es.   A reques t for
remuner ati on above Step 1 is  to be made by  the super vis or to the CBE
Compens ati on Consult ant , who is  then respons ibl e for  obtai ni ng the Staf f
As sociation’ s agreement  wher e the recommendation is suppor ted by Human
Resourc es. 

Wher e a reti red empl oyee of the CBE ass umes a tempor ary  work  as signment ,
the ret ired employ ee shall  be paid at the st ep that they wer e remunerat ed pr ior 
to thei r ret irement on the appl icabl e salary  sc hedul e for a pos iti on equal  to or
lower t han t hei r previous job eval uation grade. 

For exampl e,  pr ior  to reti rement the employee was paid at Gr ade E,  Step 7.   The
reti ree shal l be pai d at Step 7 for any  temporary work ass ignment for posi ti ons  of 
Gr ade E, D, C, B and A. 

Wher e the retir ee’ s previous  st ep does not  exis t on the salary schedule for the
posi tion, the reti ree shal l be pai d at the maxi mum of the appli cable salar y
sc hedul e.

For exampl e,  pr ior  to reti rement the employee was paid at Gr ade E,  Step 9.   The
reti ree woul d be remunerat ed at  the max imum of the Grade, such as A and B, 
wher e Step 9 does not exis t. 

Wher e the retir ee works  in a posit ion of a higher job eval uation grade than their
posi tion pri or to retir ement , the employee shal l be pai d the gr eat er  of  St ep 1 of
the sal ary  s chedul e or two s teps higher  than their  pre- ret ir ement salar y r at e.
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2. OVERTIME

2.1. Overtime shall only be offered to temporary employees after permanent
employees working in a department have first been offered the opportunity to
work overtime.

 
2.2. Overtime shall be paid to temporary employees in accordance with the

Employment Standards Code.

2.3. Where temporary employees work alternative patterns as described in
Clauses 11.7 and 12.6, the rate of overtime shall be that applicable to
permanent and probationary employees working similar shifts.

 
 

3. GENERAL HOLIDAYS

3.1. Temporary employees shall be entitled to the following holidays: New Year’s
Day, Family Day (third Monday in February), Good Friday, Victoria Day,
Canada Day, Civic Holiday (first Monday in August), Labour Day,
Thanksgiving Day, Remembrance Day, Christmas Day, and Boxing Day.
Payment for Statutory Holidays shall be in accordance with the provisions of
the Employment Standards Code.

4. VACATIONS

4.1. Al l tempor ar y empl oy ees  shal l be ent itl ed to si x (6)  percent  vacat ion pay
ef fecti ve 31st day  of  Marc h 2003.

                                                                                                                        
On behalf of the Calgary Board of Education Date

                                                                                                                        
On behalf of the CBE Staff Association Date
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LETTER OF UNDERSTANDING
Between

The Calgary Board of Education
And

The Calgary Board of Education Staff Association

RE: EDUCATION ASSISTANTS
ARTICLE 5 - EMPLOYMENT, JOB POSTINGS, PROMOTIONS, TRANSFERS,
AND PROBATIONARY/TRIAL PERIODS
ARTICLE 7 - LAY-OFF AND RECALL PROCEDURE

The Calgary Board of Education and the Staff Association both have an interest in
developing a transparent process for employment, posting, lay off and recall procedures
specific to Education Assistants which is responsive to Student needs and maintains
continuity of the Student-Teacher-Educational Assistant team. We are committed to
ongoing training for Education Assistants and protection of long-term employees. As
such, both parties have agreed to the Letter of Understanding as follows:

7.2.1. When Education Assistant positions become redundant, or a staff reduction or
displacements within a particular school, department or office are necessary,
permanent employees shall be retained on the basis of firstly, their field of
employment and identified Student Services program or programming for
individual students; secondly, their full-time equivalency category; thirdly, their
relative merit; fourthly, their seniority.

For the purposes of this Letter of Understanding, the following definitions apply:

a) Student Services Program is defined as a Special Education class or a
congregated school setting. Program examples include:

PREP - Paced Remedial Education Program
SKILL - Social Knowledge, Independent Living and Language
Dr Oakley School - Learning Disabled, Division I, II and III

b) Programming for individual students is defined as a specific diagnostic
syndrome/disorder. Examples of individual programming include:

Autism - spectrum disorder
Severe Conduct Disorder
Fetal Alcohol Syndrome

7.2.2 In the event that two or more employees possess equal seniority equal relative
merit, and share the same field of employment and identified student
services program or programming for individual students and full-time
equivalency category, the employees to be retained shall be determined by the
drawing of lots.
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Student Services shall identify the program description for postings and/or vacancies
identified during spring staffing in accordance with Alberta Learning information on
Special Needs Support Staff Allocation letters to the school principal and Support
Staffing in Human Resources.

Successful applicants in posted vacancies and/or placement to vacancies during spring
staffing would establish each Education Assistant's field of employment and
identified student services program or programming for individual students.

Education Assistants identified for lay-off shall be placed in a transfer pool in
accordance with Clause 7.1.1 and offered placement in established vacancies firstly by
their field of employment and identified student services program or programming for
individual students; secondly, their full-time equivalency category; thirdly, their relative
merit; fourthly, their seniority. Senior employees in the transfer pool shall be given first
opportunity to available identified vacancies.  However, it is recognized that as the
number of identified vacancies are reduced, placement of Education Assistants may not
always meet the identified student services program vacancy.

Notwithstanding the above, should layoffs occur, layoffs will be done in accordance with
Article 7.

Education Assistants placed by Human Resources into vacancies during spring staffing
or lay-off during the school year, are not normally held to Clause 5.4.1 and may apply
for postings with less than twelve (12) months' service in their present position.

This letter of understanding will commence January 1, 2002, with a review date of
January 1, 2004.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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Letter Of Understanding
Between

The Calgary Board of Education
And

The Calgary Board of Education Staff Association

RE: Permanent CBE Employees In Training For Education Assistant Or Student
Support Assistant Positions

This letter represents an understanding reached between the Calgary Board of
Education Staff Association and the Calgary Board of Education, with respect to
permanent employees in training to meet the minimum qualifications of a post
secondary certificate in child care/development and/or behaviour management for
Education Assistant or Student Support Assistant positions.

• Applications for posted competition(s) shall be accepted from permanent employees
who have successfully completed a minimum of three (3) post secondary courses
towards the minimum qualifications of an Education Assistant or a Student Support
Assistant position.

• Successful applicants in competition(s) shall sign a letter of intent indicating their
commitment to complete the remaining courses within a maximum forty-eight (48)
month time period.  Future transfers to other Education Assistant or  Student
Support Assistant positions may be affected, up to and including lay-off, for
employees not completing the required post secondary courses.

• Successful applicants in competition (s) shall be established on the Salary Grid,
Grade "C" in Appendix “C” in accordance with Clause 8.9 of the current Staff
Association Agreement.

• In accordance with Clause 5.5.2 permanent employees shall have a trial period of
six (6) months.

• Upon successful completion of all the required post secondary courses, the
employee shall be transferred to the Salary Grid, Grade "D" in Appendix “C”, as a
lateral transfer.

on behalf of the
Calgary Board of Education

on behalf of the
C.B.E. Staff Association

Date

LETTER OF UNDERSTANDING

NINE (9) DAY FORTNIGHT WORK SCHEDULE
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This letter represents an understanding reached between the Staff Association and the
Calgary Board of Education with respect to the implementation of a nine (9) day
fortnight work schedule at specified worksites.

1. It is understood that, in representing one type of alternate work pattern
contemplated in Clause 11.7, the nine (9) day fortnight work schedule will be
implemented in a manner that neither benefits nor disadvantages the employee
or the Board.

2. It is further understood that during times in which employees are working the nine
(9) day fortnight schedule, the provisions of Clause 11.2 (c) will not apply.  That
is, employees will not be expected to work fifteen (15) minutes per day in addition
to the extended daily work schedule and will not be eligible to claim an additional
eight (8) Fridays off during the months of July and August.

3. Where an employee is assigned to work a nine (9) day fortnight rotation, the
following provisions shall apply:

a) Employees shall work nine (9) days in each fortnight, with one work week
consisting of five (5) days of work with two (2) days off, and the second
work week consisting of four (4) days of work with three (3) days off.

b) The work schedule shall be established to ensure that the operational
requirements for the applicable work unit are maintained.

c) Following three (3) consecutive days off (i.e. Saturday, Sunday and a
statutory or general holiday), employees shall be required to work on the
day following the statutory or general holiday.  If the statutory or general
holiday was to have been their fortnight day of rest, the employee will
receive a credit of one (1) day in lieu of the statutory or general holiday.
The maximum time an employee may accumulate is the equivalent of five
(5) working days in lieu of statutory or general holidays.

d) For employees who are paid to work seventy (70) hours in each biweekly
period, the length of the work day shall be eight (8) hours, except for the
Thursday immediately prior to a fortnight Friday off, at which time the work
day shall be five and one-half (5.5) hours in length.

For employees who are paid to work eighty (80) hours in each biweekly
period, the length of the work day shall be nine (9) hours, except for the
Thursday immediately prior to a fortnight Friday off, at which time the work
day shall be seven and one-half (7.5) hours in length.
These hours include two fifteen (15) minute work breaks but exclude a
thirty (30) minute lunch break.

e) The normal daily shift of employees shall be that where hours of work are
between 7:00 a.m. and 4:30 p.m., unless otherwise designated, provided,
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however, that any designated variations will not be greater than one (1)
hour.

4. Both parties agree that this Letter of Understanding shall be year to year,
September 1 through August 31.  It is also agreed, should either party wish to
negotiate a change, a minimum 90 calendar days written notice will be given
prior to the August 31 anniversary date.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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LETTER OF UNDERSTANDING

 CLAUSE 11.7 - COMPUTER OPERATORS SHIFTS
INFORMATION TECHNOLOGY SERVICES

This letter represents an understanding reached between the Staff Association and the
Calgary Board of Education with respect to the Computer Operator (35 hour work week)
shifts in Information Technology Services.  both parties agree to the continuation of the
following computer operator shift schedule.

SHIFT A Monday to Friday 07:00 – 15:00 hrs.
Clause 11.2 and 11.3 shall apply.

SHIFT B Monday, Tuesday and Wednesday 10:00 – 22:40 hrs.
An additional allowance of 7% shall be paid for all hours between 13:00
and 22:40 hrs.

SHIFT C Thursday and Friday 10:00 – 22:40 hrs.
An additional allowance of 7% shall be paid for all hours between 13:00
and 22:40 hrs.

Saturday 08:00 – 20:40 hrs.
An additional allowance of 7% shall be paid for all hours worked.

The operators shall rotate through all shifts with each operator working
two weeks on each shift.

Employees shall be entitled to two fifteen minute work breaks and one
twenty minute work break for each shift on B & C shifts.

Both parties agree that this Letter of Understanding shall be year to year, September 1
through August 31.  It is also agreed, should either party wish to negotiate a change, a
minimum 90 calendar days written notice will be given prior to the August 31
anniversary date.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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LETTER OF UNDERSTANDING

ARTICLE 11 - CLAUSE 11.7 - SECURITY/ENERGY OPERATORS

This letter represents an understanding reached between the Staff Association and the
Calgary Board of Education, with respect to the Security/Energy Operators, and their 12
hour and 18 minute continuous shifts, based on 8 hour days.

• The posted shift schedule shall average 40 hours per week over the complete cycle
for said employee, however, it will not exceed 48 hours in any one week.

• To ensure shifts are adequately filled, an employee’s posted shift schedule may be
changed by management, provided 30 calendar days written notice has been given
to the employee.

• Overtime shall be paid for all hours worked beyond the scheduled shift of 12 hours
and eighteen minutes.

When required, overtime shall be offered to all Security/Energy Operator personnel
(part time, full time and supervisor) on a fair and equitable basis while still ensuring
that all shifts are covered.  “Equitable” is defined as approximately the same total
hours over the course of a calendar year.

• Scheduling of overtime and relief coverage must utilize relief operator(s) as much as
possible at straight time.

• An additional five percent (5%) above the operators regular rate shall be paid for all
hours worked.  This allowance represents compensation for shift differential, lunch
and work breaks for evening, statutory holidays, weekend shifts and when the
employee does not get a paid day for attending Staff Association Convention.

Both parties agree that this Letter of Understanding shall be year to year, September 1
through August 31.  It is also agreed, should either party wish to negotiate a change, a
minimum 90 calendar days written notice will be given prior to the August 31
anniversary date.

On Behalf of the
Calgary Board of Education

On Behalf of the
C.B.E. Staff Association

Date
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LETTER OF INTENT - SUPPORT STAFF RATIOS

A joint committee between the Calgary Board of Education and the Staff Association will
be struck during the life of this Collective Agreement, to review and make
recommendations to Support Staff Ratios.

A report by the committee will be forwarded to each of the parties.  The report will
consider ratios and individual school needs.  Neither party will be bound by these
recommendations.

on behalf of the
Calgary Board of Education

on behalf of the
C.B.E. Staff Association

Date
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LETTER OF UNDERSTANDING -  ARTICLE 8 - YEAR ROUND SCHOOLS SALARY
ADMINISTRATION

This letter represents an understanding reached between the Staff Association and the
Calgary Board of Education regarding support staff employed at modified calendar and
year round schools.

General

Support Staff employees will not be adversely affected with respect to salary
remuneration due to working in a modified calendar or year round school.

Each school year, the number of days/hours in a regular school calendar will be
calculated.  This will be used to establish the number of days/hours employees working
in a modified calendar or year round school will be required to work.

Modified Calendar Schools

For 10 month employees, each work site will establish its schedule to incorporate the
required number of work days/hours.  When a school’s scheduled days are less than
the regular school calendar, regular work schedules for support staff may be extended
to a maximum of eight (8) hours per day.  Mutual agreement between the Calgary
Board of Education and the Staff Association will be required to further extend working
hours beyond eight (8) hours per day.

All 10 month support staff at a school with a modified calendar will be placed on the
same schedule.  Individual changes from the work schedule will be arranged internally
with mutual agreement between the principal and the employee.  This is in keeping with
the same arrangements made at a regular school setting.

Professional Development/Organizational Days are considered support staff working
days.  School schedules should reflect support staff working on Professional
Development Days.

Staff Association Convention – employees working in modified or year round schools
are entitled to attend at least one (1) day of the Staff Association Convention.  Schools
on modified or year round calendars must therefore comply with this provision and
include these days in their schedules.

Teacher Days are not considered support staff working days.  This is consistent with
regular school settings.  If support staff are required to work these days, they are
entitled to paid for these days (submit time sheets from school uncertified temporary
account) or time in lieu may be mutually agreed upon between the principal and the
employee before each school year begins.
Multi-tracked Year Round Schools

For 10 month employees at multi-tracked year round schools, work schedules are as
above to their respective track.
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12 Month Employees – Multi-tracked/Modified Year Round Schools

No special scheduling is required.  Three weeks of an employee’s holidays may be
required to be taken during the time when all year round schools are closed (normally
the first three weeks of July).  In any case, arrangements for holidays will be mutually
agreed upon between the principal and the employee and should be established before
each school year begins.

on behalf of the
Calgary Board of Education

on behalf of the
C.B.E. Staff Association

Date
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LETTER OF UNDERSTANDING
LAYOFF ALLOWANCE

This letter represents an understanding reached between the Calgary Board of
Education and Calgary Board of Education Staff Association regarding layoff
allowances.

1) Subject to the conditions specified, employees participating in LAPP who are laid
off by the Board shall receive an allowance based on the following formula:

After 10 years service: 1 month’s salary
After 15 years service: 2 months’ salary
After 20 years service: 3 months’ salary

Payment of this allowance is subject to Article 7 - Layoff and Recall and is based
on the following conditions:

1) the employee has remained on the recall list for one year from date of
layoff;

2) the employee has not refused reasonable alternate employment for which
they are qualified, while on the recall list, offered by the employer; and

3) the allowance is based on the employee’s salary as at the date of layoff

2) Subject to the conditions specified, employees not participating in LAPP  who are
laid off by the Board shall receive an allowance based on the following formula:

After ten years service:
Three (3) months’ salary, plus one (1) month’s salary for each additional three (3)
years of service beyond ten (10), to a maximum of six (6) months’ salary.

Payment of this allowance is subject to Article 7 - Layoff and Recall and is based
on the following conditions:

1) the employee has remained on the recall list for one year from date of
layoff;

2) the employee has not refused reasonable alternate employment for which
they are qualified, while on the recall list, offered by the employer; and

3) the allowance is based on the employee’s salary as at the date of layoff

on behalf of the
Calgary Board of Education

on behalf of the
C.B.E. Staff Association

Date
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LETTER OF INTENT

RETROACTIVITY TEMPORARY EMPLOYEES

Temporary Employees rates of pay will be retroactive to January 1, 2002.

on behalf of the
Calgary Board of Education

on behalf of the
C.B.E. Staff Association

Date
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SALARY SCHEDULES
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All of which is agreed to this ____________day of __________________,
2003, at Calgary, Alberta.

______________________ ________________________
On Behalf of the Calgary On Behalf of the Calgary
Board of Education Board of Education Staff

Association


